OBIEE TRAINING

OBIEE 11G Bl PUBLISHER

Loqgaging in to Oracle Bl Publisher and Navigating the Home Page

1. Enter the URL for Bl Publisher in the browser window, which is of the format-
http://: Ixmlpserver/. For example- http:/localhost:7001/xmlpserver/
This opens the Oracle Bl Publisher Enterprise login page-

ORACLE’ BI Publisher Enterprise

Please enter username and password

Username

Pazsword

Accessibility Made [[]

Sign In |

2 . Login as a user with Bl Administrator privileges.
When you login to Bl publisher, the Home page is displayed-



Home

Create ...
@ Recent
% Repart

% Repart Job
E Data Model

More™

BrowsefManage ...

0 Catalog Folders
Report Jobs
I—%) Report Job History

Get Started ...

% Download BI Publisher Tools
@ Help Contents
o

COracle Technology Metwork

3. The Home page is a task-oriented, centralized workspace combined with a global header,
allowing access to Oracle Bl Publisher objects, their respective editors, and help documentation.
Observe the various sections of the Home page ( greatly enhanced in 11g release to enable the
users get started quickly with Bl Publisher) :

For example you can see -

o A Create section on the left that has options to help you create reports, data models, and
other objects.

« A Browse/Manage section on the left to help you browse and manage the catalog, jobs,
and job history.

o A Get Started section on the left to help you get started with BI Publisher, with links to
various Bl Publisher tools, Online Help, and Oracle Technology Network.

o A Recent section on the right, personalized to each user so that the users can open/view
the reports that have been accessed recently (when you login initially, you may not see
any objects listed in the Recent section).



B tome|Cuk |

Create ...
@ Recent
% Repart

Repart Job

E Data Model

More™

BrowsefManage ...

0 Catalog Folders
E Report Jobs
I% Report Job History

Get Started ...

% Download BI Publisher Tools
® Help Contents
o

COracle Technology Metwork

Also, try the enhanced Search capability that enables you to search for objects by type.

ORACLE" BI Publisher Enterprise Al v |
Al |
Falders '
Create ... Reports
@ Recent Data Models
ﬁ Report Style Templates

Sub Templates

Report Job

@ Nata Mad=l

4 . On the upper right side you can see the links for the Home page, Catalog, drop-down lists New,
and Open.

Home | Catslog | [ Mew ~ B Cpen~ | Signed In As

Note: All these features make the navigation within Bl Publisher easy for report developers and
users.

Browsing the Catalog and Viewing the Reports

1. Follow the steps listed here to browse the catalog and open a sample report (predefined).

Click the Catalog link in the Browse/ Manage section (or Click the Catalog link found on the
right side of the Home page).



BrowsefManage ...

| ] Catalog Folders
E Report Jobs

I% Report Job History Home Catalog E New

2 . The Catalog page is displayed as a tree structure on the left side of the page with the details on
the right.
See that the objects such as reports, data models are organized into folders.
ORACLE" BI Publisher Enterjrise © | Administration | Help | Sign ¢

Catalog Home | Catalog | B M B& Open™~ | Welcome, administrator ~

”@ﬁg _IE g~ | LoCafion | isamales

| B Folders j gata': I:;dels- Last Modified 10/9/0% 10:98 AM | Date Created 10/3/09 10:43 2
| | Created By
E @ My Folders el Expand | Marev
B3 shared Foiders o Executive | Last Modified 10/3/09 10:48 AM | Date Created 10/3/09 10:48 AM
® 3 Components [ Created By
2[5 Samples ! Expand | Marev
i 03 Data Modsls - Financials | Last Modfied 10/2/08 10:48 &M | Date Created 10/9/0% 10:43 AM
E ) Executive | Created By
B 03 Frnandals

e

El =3 Buman Resources

Expand | Morev

Human Resources |Last Modified 10/5/09 10:43 AM | Date Created 10/5/09
10:45 AM | Created By
£ | > Expand | Mare¥

=l Tasks E Marketing | Last Modified 10/2/0% 10:43 AM | Date Created 10/2/09 10:435 AM

-
P

selectand . ) gowams
]

Sales |Last Modifizd 10/9/09 10:48 AM | Date Created 1045/09 10:45 AM |
Created By
Expand | More™

Mo item = selected

Supply Chain Management | Last Modified 10/2/09 10:48 AM | Date Created
10/5/09 10:48 AM | Created By
Expand | Morev

Note: The Samples folder found in Shared Folders contains a set of predefined sample reports.
You will open one of these reports.

3. Also see the tool bar with New drop-down menu that enables you to create new reports,
scheduled jobs, data models and so on.

Catalog
EFENOR
Dfl\'}nlder

Repart
Report Job
Data Model
Style Template

Sub Template
Note that the tool bar also has other options such as copy, cut, paste, and other options that can
be used when creating or managing the catalog objects such as data models, and reports.




ORACLE" BI Publisher

EEE BT R R~

| =l Folders L}} |

4 . Navigate to the Human Resources folder in Samples. (This displays all the objects in the Human
Resources folder.)
=l Folders
E[g My Folders
ElE Shared Folders

D 1. Owverview

11g Overview | Last Modified 3/16/10 2:43 PM | On
Expand | More™

Crosstabs | Last Modified 3/16/10 2:43 PM | Date ¢
Expand | Morev

Data Models | Last Modified 3/18/10 2:43 PM | Dai

E[3 2 Functional Examples Expand | More™
[3 3. analysis and Dashboards o
o ) eText | Last Modified /18,10 2:43 PM | Date Creat
HE[3 4 Actionable Inteligence Expand | Morev
D 5. Performance Management ) ) o
_ ) Executive |Last Modified 3/18/10 2:43 PM | Date C
[3 &. Published Reporting Expand | Mare>

D 7. Server Features

[ 8. Source Specific Features
E[J 9 Other Features

3 B15Cs Training BIP Labs

HE[3 Components

D Components. Samples

HEfg misc E
H[7 samples

Financials | Last Modified 3/158/10 2:43 PM | Date ¢
Expand | More™

Humap Resources | Last Modified &/16/10 2:43 PI
Expala jMu:urEV

Marketing | Last Modified /16,10 2:43 PM | Date
Expand | Morev

PDF Optimization |Last Modified 8/16/10 2:48 PM
Expand | More™

N P S

You can also search for a report (or other objects) using some key word and view it. For
example, in the Catalog page, select the Reports check box from the Search drop-down list, and
enter a key word in the Text field beside it. In the example below, the search results in a list of
reports that have "Sales" in name.

Reports w | Sales

Ca +

[IFalders

|

[l Data mMadels v

< Wi

5. Click Open link below the Salary Report.

Location | [Shared Folders /Samples /Human Resources

Flex Salary Report | Last Modified 5/16/10 2:43 PM
Open | Schedule | Jobs | Job History | Edit | Morev

Form P11D-UK2004 | Last Modified /16,10 2:43 Ph
Open | Schedule | Jobs | Job History | Edit | Maorev

Form Veterans 2004 | Last Modified 3/16/10 2:48F
Open | Schedule | Jobs | Job History | Edit | More

Form W2 | Last Modified 3/16/10 2:43 PM | Date Cres
Open | Schedule | Jobs | Job History | Edit | Morev

Salary Report | Last Modified 3/156/10 2:48 PM | Dat
Oﬁen Schedule | Jobs | Job History | Edit | Morev

[Tk | (e | IR (R




6 . The Salary Report is opened in view mode. The report data is displayed using the Default layout.
All the predefined layouts for the report are displayed as different tabs.
ORACLE" BI Publisher Enterprise Al

Salary Report Home | Catalog | [ Mew~
=

Pepartment, 4 B apply

iFlnanuaI Style \{ Pivot Table ?q Eﬁ| @v =

Salary Report

Name Job Title lManager Department Salary

IMatthew Weizs Stock Manager Steven King Shipping 8,000.00
Adarm Fripp Stock Manager Steven King Shipping 8,200.00
Payam Kaufiing Stock Manager Steven King Shipping 7,5900.00
Shanta Vollman Stock Manager Steven King Shipping 6,500.00
Kewin Mourgos Stock Manager Steven King Shipping 5,800.00
Gerald Cambrault Zalez Manager Steven King Zalez 11,000.00
Eleni Zlotkey Zalez Manager Steven King Zalez 10,500.00
John Ruszell Sales Manager Steven King Sales 14,000.00
Karen Partners Sales Manager Steven King Sales 13,500.00
Alberte Errazuriz Zalez Manager Steven King Zalez 12,000.00
Den Raphaehy Purchasing Manager Steven King Purchasing 11,000.00
Michael Hartetein IMarketing Manager Steven King IMarketing 13,000.00

You can also view the report using any of the supported formats. Click View icon displayed on
the top of the report viewer towards the right. (Highlighted in the screen below).

Home | Catalog 4 = ~ | Signed In As wehl
Department, Sales b Employee| Al * | Apply
Finandal Style \{ Pivot Table Default EE“} IH
HTML
Salary Report
(W] RTF
Excel
Name Job Title Manager Department Excel2000
CEls
John Russell Zalzz Manager Steven King Zalez PowerPaint
Karen Partners Zalzz Manager Steven King Sales PowerBaint 2007
Alberto Errazuriz Sales Manager Steven King Sale=s EI cay
oy
Gerald Cambrautt Sales Manager Steven King Sales @ Dat
ata

7 . Also, note the parameters defined in the report -Department and Employee, that display drop
down lists for department names and the employees working in the corresponding departments.
For example, when you select Finance as the Department, and the Employee list shows the



employees working in Finance department.

ORACLE" BI Publisher Enterprise Al ©

Signed In As weblogi

Bs Open v

salary Report Home | Catalog | [ Mew~
pepartment 4 {Emploves'st | v Apply
%Financial Style \{ Pivot Table ¥\ Default @' V =

Salary Report

Name Job Title lManager Department Salary
IMatthew Weizs Stock Manager Steven King Shipping 8,000.00
Adarm Fripp Stock Manager Steven King Shipping 8,200.00
Payam Kaufiing Stock Manager Steven King Shipping 7,5900.00
Shanta Vollman Stock Manager Steven King Shipping §,500.00
Kewin Mourgos Stock Manager Steven King Shipping 5,800.00
Gerald Cambrault Zalez Manager Steven King Zalez 11,000.00
Eleni Zlotkey Zalez Manager Steven King Zalez 10,500.00
John Ruszell Sales Manager Steven King Sales 14,000.00
Karen Partners Sales Manager Steven King Sales 13,500.00
Alberte Errazuriz Zalez Manager Steven King Zalez 12,000.00
Den Raphaehy Purchasing Manager Steven King Purchasing 11,000.00
Michael Hartetein IMarketing Manager Steven King IMarketing 13,000.00

8. You can click Financial Style, and Pivot Table tabs to view the data in report using these
predefined layouts.
The following screens shows data for the Finance department usm Financial Style layout:

Denartment| Finance ¥ Employee Al ' Aaply

Financial Style ' PvoiTable | Defadt ﬁilﬂvﬁ
& Qiesl e -id @i -

Brought Forward: 01
Employee Salary Re Pﬂl"l:

Name Job Title Manager Department Name Salary
Naney Greanberg Finanes Managers Meena Kochhar Financs 12,000.00
Caniel Faviet Accountant Nancy Greenberg Finance 5,0:00.00
John Chen Accountant Mancy Greenberg Finance 8.200.00
Ismasd Sciama Accountant Nancy Graenbeang Financs 7.700.00
Jos= Manue| Urman Accountant Mancy Greenberg Frnance 7.800,00
Luts Popo Accountant Mancy Greenberg Finance £.500.00
TOTAL 51.600.00
e RSN 4l vl

The followings screen displays data for the Sales department using Pivot Table Iayout



Dq:a'hnmﬂ Sales v | Eﬂﬂﬂ?EE| All b | Apply

Finandal Style  Pivot Table Default

5

Average Salary by Title / Department

Sales Sales Average
Manager Representativ
e
Sales 12,200.00 8,3596.55 8,955.88
Average 12,200.00 8,396.55 8,955.58

Total Salary by Title / Department

Sales Sales Average
KManager Representativ
e
Sales &1,000.00 243 500.00 304,500.00

Setting Preferences

1. To set the Preferences, Click on the link Signed in as, and select My Account from the drop-
down list.

BI Publisher Enterprise I ©® | Administra

2 . This displays the Preferences screen with the General, My Group tabs/ links as shown in the
screen below:




My Account [

User ID  administrator
Display Mame  administrator

—_
| Gﬂleral\Passwurd My Groups

Reportlocale | English (United States) A
UIlanguagde | English (United States) bt
Time Zone | [GMT-08:00] Padfic Time (US & Canada) b

Accessibility Mode O on @ of

Help QK Cancel

You can set the Report Locale, Ul Language, Time Zone, and Accessibility Mode in the
General Preferences section.

e Report Locale- A locale is a language and territory combination (for example, English
(United States) or French (Canada)). Bl Publisher uses the report locale selection to
determine the template translation to apply , the number formatting and date formatting
to apply to the report data.

« .Ul Language- The Ul language is the language that your user interface displays in. The
language that you selected at login will be selected as the default. However, you can
choose from the languages that are available for your installation through this option.

e Time Zone - Select the time zone to apply to your reports. Reports run by you (this user)
will display the time according to the time zone preference selected here.

o Accessibility Mode- Setting this to "On" will display the report catalog in a tree structure
that is accessible via keyboard strokes

Note: If running BI Publisher integrated with a Security Model other than Bl Publisher, these
preferences may be inherited from the other security model and you will not be able to change
these values.

. Click the My Groups tab to view a list of the application roles to which you are assigned. You
cannot modify this list.

My Account
User I weblogic
Display Mame  weblogic

P
General | Hmaups\

authenticated-role
BIAdministrator
BIAuthor
BIConsumer

Help QK
To change your password, click the Password tab of the My Account dialog.
Note: Password tab is visible only when you use Bl Publisher Security.



Configuring the Data Sources

Types of Supported Data Sources

Oracle BI Publisher supports various types of Data Sources such as JDBC data sources
(Oracle Database, and other Databases), XML Files, Bl EE Reports (Answers), JNDI data
sources, OLAP data sources, Fusion Application Data sources, Web Services, HTTP data
sources, and Discoverer.

Before you create a data model based on these data sources, you need to configure a
connection to these data sources first. In this topic, you will learn how to configure a JDBC
connection to an Oracle Database, and also you learn how to define a File data source.
This topic has the following subtopics-

o Defining a JDBC Connection

o Configuring File Data Location
o Defining a JNDI Connection

Defining a JDBC Connection

1.To define a JDBC connection click the Administration link found on the right side of the Bl Publisher
page.
) | Administration | Help v

BS Open >~ | Signd®In As weblogic

This displays the Bl Publisher Administration page as shown below (Observe the Data Sources section in
the screen below):



Administration

Eé£ Data Sources

3 @ IDBC Connection
@ JMDI Connection
@ File

@ L DAP Connection
@ QLAP Connection

5-1 Security Center

@ Security Configuration

@ Roles and Permissions
@ Digital Signature

. Delivery

Be .
@ Delivery Configuration
@ Printer
@ Fax
@ Email
@ WebDay
@ HTTP
@ FTP
@ CUPS Server

= System Maintenance

@ Server Configuration
@ Scheduler Configuration
@ Scheduler Diagnostics

:LEI Runtime Configuration

@ Properties
@ Font Mappings
@ Currency Formats

:

I

Integration

E a @ Oracle BI Presentation Services
@ Jracle BI Discoverer

2.Click the JIDBC Connection link found under the Data Sources section in the Administration page.

Eé& Data Sources

3 @ JDBEC Connection
@ JMDI Connection
2 File

@ LDAP Connection
@ QLAP Connection

3. This displays the Data Sources page. In the JDBC section, click Add Data Source to create a JDBC

connection to your database.
Administration

Administration = JDBC
Data Sources

Home | Catslog | [E Mew ~

Bs Open

Signed In

JDBC @ INDI @ File LDAP

Add ﬁtrata Source |

Data e Name
EISAMHADD Daka Source
OEmc

=l

jdbc:

b

[y
]

o

raciebi://

Connection String

jdbc:oracle:thin: @xdo-pm.us.oracle.com: 152 1:orc

racle:thin: @xdo-pm.us.oracle.com: 1521:ord

dadwmaoD505: 5703/

4.1n the Add Data Source page that is displayed, enter the details as given below -

Delete



o Data Source Name - OE

o Driver Type - Select a driver type to suit your Database (for example, you can select Oracle 10g or
Oracle 11g to suit your Database).

o Database Driver Class - oracle.jdbc.driver.OracleDriver (Define a driver class to suit your
Database)

« Connection String - Provide the database connection details. For example hostname:port:sid.

e User name - OE (Database user name)

o Password - OE (Database user password)

Do not click Apply or Cancel after defining the above details. Click Test Connection.
* Data Source Mame |[OE
* Driver Type | Oracle 11g M

® Database Driver Class |oracle.jdbc.OracleDriver
(Example: oracle.jdbc.OracleDriver )

* Connection 5tring  |jdbc:oracle:thin:@rmyhost:1521:0rc|

* Username |oe
Password |ee

[use Proxy Authentication

Test Eonne:I:l_Eion |
S

Note: To continue with this tutorial exercises, the sample schemas OE, and HR should be installed in your
Oracle Database as mentioned in the Prerequisites. Else, you will not be able to define this JDBC
connection.
5 If the connection to the database is established, a confirmation message is displayed indicating the success.
. (As shown in the screen below).
Then click Apply.

Administration > JDBEC = Add Data Source

T
=@ Confirmation
Connection established successfully.

Add Data Source

6 You can see this newly defined connection (OE) in the list of JDBC Data Sources.
Administration = JDBC

Data Sources

JDBC  JNDI File LDAP oLAP

Add Data Source

Data Source Name

i
i

[a]
m
m



Note: You can also set up the the default connection demo to point to OE schema in your database, as the
samples use this connection. Then the demo connection can be used as the default data source for this
tutorial too.

Configuring File Data L ocation

1. BI Publisher ships with a repository of various sample files and reports. These are available in BI Publisher hom
To define a File data source, click the File tab in the Bl Publisher Administration page.
Click the demo files link to update the file location.
Administration > File
Data Sources
JDBC  JHNDI File LDAP oLAP

Add Data Source

Data Source Name Directory

Bl Sample App Lie Source Files [scratchfnpsomas/OBI_HOME(instances/instancelbifoundation/OracleBlServerComponent/ coreapplication_ot
El Server Source Files [scratchnpsomas/OBI_HOME(instances/instancel/bifoundation/OracleBlServerComponent/ coreapplication_ot
derno files [scratch/npsomas/OBI_HOME/user projects/domains/bifoundation_domain/config/bipublisher/ repostony/Dam

(If you want to create a File data source with a different name, you can click Add Data Source. )
2. Define the top level directory which has all the sample files (repository).
Administration > File = Update Data Source: dema files
Update Data Source; demo files

Apply
General
Apply
Dtz Source Mame  demo files
* Full Pzth of Top-level Directory | /scratch/npsomas/OBI_HOME user_projects/domains/bifou
Users can access files in this directony and amy subdirectories.
Security
Lovalabie g Allcrecsd Rgies
=
Moy &
=] &
Mowve & ¥
<) =)
Remove
=)
Bemove A

('Using this demo files data source, users can access all the files in the top level directory and also it's subdirectol

Defining a JNDI (Java Naming and Directory Interface) Connection




Bl Publisher supports connecting to a JDBC data source via a connection pool. Using a
connection pool increases efficiency by maintaining a cache of physical connections that can
be reused. When a client closes a connection, the connection gets placed back into the pool so
that another client can use it.

Note: JNDI Connection concept is briefly introduced here, as you need to first set up the
connection pool in your application server and access it via Java Naming and Directory
Interface (JNDI). Then, you can define the JNDI connection in Bl Publisher by entering the
required fields in the JNDI connection definition page, so that Bl Publisher can utilize the
pool to establish connections.

Creating a Data Model

In release 11g, Oracle Bl Publisher introduces the Data Model Editor, a graphical user
interface for building data models within the BI Publisher interface. It enables you to perform
the following tasks:

o Create Data Sets - Access data from a wide range of sources: RDBMS, OLAP,
WebServices, Bl Analyses, XML files, Excel and others.

e Query data - Build SQL or MDX queries to extract data from relational or
multidimensional (OLAP) data sources.

« Structure data - Define master-detail relationships between data sets to group data at
multiple levels to optimize document generation.

o Aggregate data - Create group level totals and subtotals.

o Customize data - Modify data field names to conform to business terms and reporting
requirements.

« Create calculations - Compute data values that are not stored in the underlying data
sources that are required for reporting.

o Advanced tasks - Define parameters and lists of values (LOV), triggers, and other
advanced elements as required by reports and report users.

In this topic, you are guided to create Data Model based on SQL query using the JDBC

connection you defined in the previous topic. Also, you will learn how to add parameters and
LOVs to the data model.

Defining Default Data Source, and Output Options

1. Note: Before starting the creation of Data Model, you will first create a folder to save all your
objects such as reports, data models and so on.
In the Home page, click Catalog link under the Browse/Manage section.
In the Catalog page that is displayed, select the My Folders node, click the New icon on the tool
bar.



Catalog
R @R R E DR R

E Folders
Ef3 My Folders
[T shared Folders

Select Folder from the drop-down menu to create a new folder.

Catalog
ERAE B0 =
Folder

Repart

B Rreport Job
53 Data Model
Style Template
Sub Template
Enter Learn as the name of the folder, (optionally enter a description), and click Create.
Create (]

* Folder Mame  |Learn

Description

| Create M Cancel

You can see that the folder gets listed in My Folders.
2.Now, you can invoke the Data Model editor in one of the following ways-

« From the Home page Create section, select Data Model.
« From the Catalog page, click New icon and select Data Model from the drop-down menu.

“nome G

Create ...

g Report

B . Report Job

ata Model

More



ORACLE BI Publisher

e
Clrasan RS-
ﬁ Folder

Gﬁ} Schedule
Data Model
Style Tempgtj

E Sub Template

3 Observe the Data Model Properties page that is displayed on the right.
. Select a Default Data Source (that points to the OE schema in your database). Optionally, add a

description to the data model.
Untitled Data Model

e Data Model .
Properties
= Data Model
Description
g Data Sstz
g Ewvent Triggers
o Flexfislds Default Data Source + | Refresh Data £
g Listof Valuss BISAMPLE
g Parameters Cracle DB Default PFackage ':@lgmq
g Bursting Database Fetch Size Oracle BI EE
[ Enable Scalable Mode
Backup Data Source [~ Enable Backup Connection
" syitch to Backup Data Source when Pr
E Data Source is unavailable
" Use Backup Data Source only
Note:

e Ensure that in the XML Output Options, the Include Parameter Tags is checked, and the
Include Empty Tags for Null Elements, and Include Group List Tag check boxes are not
checked.



Untitled Data Model

B Data Model
= Data Model

Properties

Description
g Data Stz

Ewent Triggers

Flexficlds Default Data Source + |Refresh D

Lizt of Values BISAMPLE

Paramsters Cracle DB Default Package M
Database Fetch Size Oracle BI EE

Bursting

0O OO o M

[~ Enable Scalable Mode

Backup Data Saurce [~ Enable Backup Connection
" Switch to Backup Data Source whe
" Data Source is unavailable

™ Use Backup Data Source only

« For defining the Default Data Source, you can also edit the default demo data source to
point to the OE schema in your Database, and use it.

o Also, note that on the Properties page you can set many options in addition to specifying a
default data source. For example, you can specify DB default package, and DB fetch size
(the data engine’s default is 300), XML output options based on what XML tags you require
in the resulting XML output.

4 To save the data model with a name, click Save As icon found at the top right corner of the page.

Return |l | %i@

Navigate to the folder that you want to save the data model object ( Learn in this example), enter an
appropriate name for the Data Model , and click Save.




"Save As

| Catalog
ElE' My Folders
D Subject Area Contents
D _temp
D Crafts
D Learn
ElE' Shared Folders
ma common
D Components H
D Paint Demo
D Samples

MName
Emp_DM
Description

Save Cancel

Creating a SOL Query Data Set with Parameters and LOVs

1 From the Data Model task pane on the left, select Data Sets.
Emp_DM

= Data Model
[l Data Model

= Data Sets

g Event Triggers
g Flexficlds

g List of Values
g Parameters

g Bursting

2 From the Data Set drop-down menu, select SQL query as the type of data set.



= Data Model

Bl Data Model [ m\aﬁh’ucme\{_t
o Data Sets | & &
g Event Triggers SQL{%:EW
g Flexfields B v ery
g List of Values Oracle BI Analysis
[ Parameters '”"iE"“' Object
[ Bursting BWEI:: Service

LDAP Query
il 1L File
E Microsoft Excel File
E COracle BI Discoverer
& HTTP (XML Feed)

3 In the Create Data set -SQL dialog box that appears, enter an appropriate name for the
. data set, accept the default data set option (as you have already defined it in the Data

Model), and click Query Builder to create a query.
Create Data Set - SQL (]

* MName ‘ |

Data Source () pefault Data Source

® Refresh Dats Sowce List

* 50L Query | Query Builder |
Load Metadata Information L\k

4 The Query Builder window appears displaying the OE schema objects on the left side.
. Click DEPARTMENTS, and EMPLOYEES tables to add them to the Model canvas on
the right.



= Query Builder, - Windows Internet Exploren

Schema |CE V| Conditions

Model

Search ‘ );:' |

DEPARTMENTS = X

=1
SGL Results Cance

EMPLOYEES a0

ACCOUNT_MANAGERS o ] DEPARTMENT_ID 783 ClempLovEE_ID  78s| ¢
ACTION_TABLE

BOMBAY INVENTORY [] DEPARTMENT MAME A4 [] FIRST_MAME A
CATEGORES_TAB [ MANAGER_ID 739 [ LAST_NAME A
COUNTREES

R ] LocATION_ID Paq [ EmaL A
CUSTOMERS _WVIEW |:| PHOME_MUMBER A d
DEPARTMENTS [ HIRE_DATE R
EMPLOYVEES

INVENTORES [J0e 0 A
JOB_HISTORY — n- .
JOBS H [}S

LINETEM_TABLE é

5 Now, define a join between these two tables as follows:

. Click the box beside DEPARTMENT _ID column in the DEPARTMENTS table.
Similarly click the box beside DEPARTMENT_ID column in the EMPLOYEES table.
(These boxes, when marked for joins turn light gray. )

Also note that a fine line joining the tables appears in the Model canvas.

Model Conditions SGQL Results |10 | »

DEPARTMENTS = X

=

[] cEpaRTMENT ID 89

)

] DEPARTMENT _MAME A

[] HIRE_DATE
[] manaGER_ID T8q

[ 30E_ID
[ LocaTioN_ID "8q

[] saLamy

[] PHOME_MUMBER. | A

[Eave ] [ Cancel ]

EMPLOYEES ]

[] comMmIssIon_PCT P24

[ ManacER ID

[] DEPARTMENT IO 724

Y
]
A
?39
?39
v

6 Select the following columns from the tables (by selecting the check boxes beside the

. column names):

-Select DEPARTMENT_NAME from the DEPARTMENTS table
-Select FIRST_NAME, LAST_NAME, HIRE_DATE, and SALARY columns from the

EMPLOYEES table
(See the screen below)



Model Conditions SQL Results (10 | [53‘-’&] [CEHCE'l

%  DEPARTMENTS = X 5 EMPLOYEES |« X
(] CEPARTMENT_ID  |7&9 FIRST_MAME A -
DEPARTMENT_MAME A LAST_MAME A
[ ] MAMAGER_ID G- [] EmalL A
(] LocaTION_ID = [] PHONE_NUMBER. | &%
HIRE_DATE =
[] 10B_ID Fay
SALARY Peq

a

% — - w

1
7 Click the Conditions Tab . Change the column names and remove " " to have more
. appropriate aliases. Change the aliases for the columns as below:

o DEPARTMENT_NAME to DepartmentName
e FIRST_NAME to FirstName

e LAST_NAME to LastName

o« HIRE_DATE to HireDate

e« SALARY to Salary

Model Conditions S0L Results |10 | w

Column Alias

Ao iy DEPARTMENT _MAME DepartmentHamns

Aoy FIRST_MAME FirstHamne=
Ao iy LAST _NAME La=tHamne
Aoy HIRE_DATE HireDate
Ao iy SALARY Salary

3

8 Also, type "IN (:P_DNAME)" in the Condition field for the department name column, as
. shown in the screen below . This will define a parameter P_DNAME on the department
name column.



Model Conditions SOL Results |10 | [Sa‘-fE] [ Cancel ]
Column Alias Dbject Condition
AW DEPARTMENT_NAME |DepartmentNane | DEPARTHMENTE |IN (:P DNAME)
R FIRST_NAME FirstName | EMPLOVEES | e
R W LAST_NAME LastNane | EMPLOVEES |
(AW HIRE_DATE 'HireDate | EMPLOVEES |
R W SALARY \Salary | EMPLOVEES |

Note: The IN condition is being used here for the parameter to accept All or Multiple
values for the department name column.

The aliases and display names can be changed in the Data Model page, either in the
Diagram or in the Structure too:

Edit Properties - DEPARTMENT_NAME =

2 [ Glabal Level Functions

Drop here for agpgregate function DEPASTMENT _MAME @ Column Mame  DERPARTMENT _MAME
HIRE_DATE = .
Ali DEPARTMENT _MAME
EMPLOYEE_NAME = = =
SALARY (9 ®|| =DisplayMame [DEPARTMENT _MAME
I| Drop here for agoreoate function | *DataType Sking

Sort Order | No Ordering
Vahse TFhl |
Help | & Cancel
Table View | Cutput
XML Wiew Business View
Data Source ‘ XML Tag Mame Sorting |'u'a|ue If Mull| |Display Mame
ElReport Data
[ElData Structure DATA_DS
ElEmp_Dataset G_1 G_1
labe) P ARTIMENT NAME | DEPARTMENT _NAME Yo DEPARTMENT MNAME
EHIRE_DATE HIRE_DATE % HIRE_DATE L}s
labe] eppy veE aME  ||EMPLOYEE_NAME o) EMPLOYEE_MAME
B9 5. Y SALARY % SALARY

9 Click Results to see how the query results appear in Query Builder.This will prompt you to



. enter a department name for the parameter, enter Sales and click OK.
Explorer User Prompt |
Script Prompt;

Cancel

|Sales:|

View results. Click Save to save the query.

Flease enter a value for parameter 'p DNAME".

Model Conditions S0OL Results |10 » Save Cancel

Department  FirstName LastHame HireDate Salary
Salss John Ruzzel 19596-10-01 00:00:00.0 14000
Salss faren Partnerz 1957-01-05 00:00:00.0 13500
Salez Alberto Errazuriz 1867-03-10 00:00:00.0 12000
Salss Gerald Cambraut 19558-10-15 00:00:00.0 11000
Salez Eleni Zlotkey 2000-01-2% 00:00:00.00 10500
Salez Peter Tucker 1867-01-30 00:00:00.0 10000
Salss David Bernstein 1957-03-24 00:00:00.0 5500
Salez Peter Hall 1997-08-20 00:00:00.0 2000
Sales Chrizgtepher  Qlzen 1968-03-30 00:00:00.0 2000
Sdlez Manette Cambrault 1888-12-08 00:00:00.0 7300

1

1 This takes you back to the Create Data set -SQL dialog box, and observe that the query

0 you created is reflected in the SQL Query area.

. Enter an appropriate name such as Emp_DataSet, and click OK to add this data set to your
data model.



Create Data Set - SQL (%]

¥ Name | Emp_DataSet

Data 50Urce (&) pefault Data Source
C}' Rafresh Dt Souwncs List

* 501 Query | Query Builder |
zelect "DEPARTHMENTS" . "DEPARTHENT MNAME" as "DepartmentMName™,
"EMPLOYEES"™."FIRST NAME" as "FirstMName",
"EMPLOYEES"™ _
"EMPLOYEES","HIRE DRTE" as "HireDate",
"EMPLOYEES"™, "SRLARY" as "Salary"
from "COE"."EMPLOYEES™ "EMPFLOYEES™,
"OE"."DEPARTHMENTS"™ "DEPARTHMENTS"™

. "LAST HAME™ az "LastHame",

where "DEPARTMENTS" . "DEPARTHENT ID"="EMPLOYEES"."DEPARTHENT ID"
and "DEPARTHMENTS" . "DEPARTHENT MAME"™ TN (:P DMAME)
£ |

Help DKr Cancel
40

1 A message asks whether you want to create a bind variable. Click OK. to create the
1 parameter

Windows Internet Explorer

\i\t) Do wou wank ko create a bind parameter ¥ : P_DRAME

T L\\\J[ Cancel |

Note that the parameter created is listed on the left under Parameters node in Data Model:
= Data Model

=l Data Model

[ Data Sets
Emp_DataSet

g Event Triggers

g Flexfields

g List of Values

g Parameters
= P_DI%HE

g Bursting

Every time you make changes to the Data Model (changes to the data set, adding
parameters or any other changes), click Save icon (found at the top right corner) to save the
Emp_DM data Model .



1 In the Data Model pane, click List of Values node. In the List of Values pane click the the
2 + sign to Create new List of Values.
. Select the following Options:

o Enter DepName as the Name of the LOV

e Select SQL Query as the Type from the drop-down list

o Ensure that OE is selected as the Data Source

e Click Query Builder to define the query that returns department names for the
LOV

Save the Data Model.

E Data Model .
List of Values
E Data Model
g Data Sets ni: x
‘Mame Type Data Source
Emp_DataSet M Dephlame | SQL Query v| | o
g Event Triggers
g Flexfields
g ListofValues =
Ell Dephiame MNew List of Value 1: Type: SQL Query

g Parameters
E Options [ Cache Result

S0L Query

[ Bursting Query Builder [:

1 In the Query Builder page, select DEPARTMENT_NAME from the DEPARTMENTS

(= P_DMAME

3 table. Click Save.

- Query Builder - Windows Internet Explorer,

Schema | o= Model Conditions SQL Results [10 |w ve | | Cancel

Search | _,';::'

DEPARTMENTS = X
ACCOUNT_MANAGERS
ACTION_TABLE
BOMBAY_INVENTORY
CATEGORIES_TAB [ manaceER_ID T8g
COUNTRIES
CUSTOMERS
CUSTOMERS_WVEW
DEP&RTMENTS

EMPLOYEES
Click Save to save the Data Model. The query for the LOV should look like this:

[

[] cEPARTMENT ID 89

DEPARTMENT _MAME iy

[] LocaTion_ID T8g




Options [T cache Result

S0L Query | Query Builder

select DEPARTMEMTS. DEPARTMENT_MAME as DEPARTMENT_MAME
from OE.DEPARTMENTS DEPARTMENTS

1 Now, set the properties for the P_DNAME parameter to use this LOV:

4 Select P_DNAME parameter listed under the Parameters node.
. Enter Default value as * (the character star) , and select Menu as the Parameter Type (the

default parameter type is Text).

Parameters
*Name Data Type Default Value Parameter Type
P_DMAME String » I * Text b
Text
Date
Search

1 Ensure that DepName is selected as the List of Values for the parameter.
5 Ensure that Multiple Selection, Can select all, and All VValues Passed options are

. Selected.
(These options allow you to select all / multiple values for the department.)

Also, change the Display Label to an appropriate one like- Department:
Parameters

Parameter Type

P_DNAME
Menu Setting

Display Label |pepartment:

List of Values | DepMame b

Cptions| [ multiple Selection|

¥ can select al
™ MULL value Passed l' All Values Passed I

[ Refresh other parameters A%Ehange

Click Save to save the Data Model.
1 You can edit the query manually further to concatenate Last Name and First Name
6 columns as Employee Name. Edit the query to look like this:



. Select DEPARTMENTS.DEPARTMENT_NAME as "Department Name",
EMPLOYEES.FIRST_NAME || "'||EMPLOYEES.LAST_NAME as "Employee Name",
EMPLOYEES.HIRE_DATE as "Hire Date",

EMPLOYEES.SALARY as "Salary"

from OE.DEPARTMENTS DEPARTMENTS,

OE.EMPLOYEES EMPLOYEES

where DEPARTMENTS.DEPARTMENT _ID=EMPLOYEES.DEPARTMENT _ID
and DEPARTMENTS.DEPARTMENT_NAME IN (:P_DNAME)

Click OK and save the data model.

The query should look like this in Query Builder:
Edit Data Set (%]

Mame Emp_DataSet

O [demo | ¥ Refresh Data Source List

* 50L Query Query Builder
zelect "DEPARRTHMENTS"."DEPARTHENT MNAME" as "Department Name",

"EMPLOYEES™."FIRST MAME"|[" '||"EMPLCYEES"."LAST NAME"
a5 "Enployee HName"™,

"EMPLOYEES™."HIRE DARTE" as "Hire Date",

"EMPLCOYEES" . "SALARY"™ as "Salary"

from ToE","EMPLOYEES™ "EMPLOYEES™,
"CE™,"DEPLRTMENTS™ "DEPARTHMENTS"
where "DEPLRTMENTS" . "DEPARTMENT ID"="EMPLOYEES"."DEPARTMENT ID"
and "DEPARTHMENTS" . "DEPARTHMENT MAME"™ IN (:P_DHNAME)

% 3

Help OEF Cancel
W

Note: Once you edited the query manually, you will not be able to edit in the Query
Builder.

Viewing the XML Output and Saving the Sample Data

1. You may have observed that In the current version of the BI Publisher, you can preview the
XML data for the data model.
Click the XML icon (found at the right top corner of the page), to see the XML output for the

data model you defined in previous topic.
% = N5 6]

Note that All is selected for the Department parameter (as this is the default value ).
Select All for the number of rows, and click Run to see the XML data output for all the



departments:
( A portion of the XML data is displayed here in the screen)
=]

g
L

<?xml version="1.0" encoding="UTF-8" ?=
<l-- Generated by Oracle BI Publisher 11.1.1.3.0 -->
- <DATA DS=
<P_DMNAME =[ Administration,Marketing,Purchasing, Human
Resources,Shipping,IT,Public
Relations,Sales,Executive,Finance, Accounting, Treasury,Corporate
Tax,Control And Credit,Shareholder
Services,Benefits, Manufacturing,Construction, Contracting, Operations, IT
Support,NOC,IT Helpdesk, Government Sales, Retail
Sales,Recruiting,Payroll] </P_DMAME =
- <G 1=
<DEPARTMENTNAME =Administration</DEPARTMENTNAME =
<FIRSTHMAME =Jennifer</FIRSTHNAME =
<L ASTHAME >Whalen </LASTHNAME =
<HIREDATE=>1987-09-17T00:00:00.000-07:00</HIREDATE =
<SALARY =4400 </ SALARY =
/G _1=
- <G 1=
<DEPARTMENTNAME =Marketing </DEPARTMENTMAME = [

2 . To save this as sample data, click the Open Menu drop-down list icon, and select Save as
Sample Data.

Export XML
Save As Sample Data
Get Data Engine Log

You can see that the sample.xml is listed in the Sample Data section of the Data Model ( as
shown below):



Description

g Data Setz

@, Emp_DataSet

Default Data Source Refre:

g Event Triggers | demo M ==
g Flexfields Cracle DB Default Package | |
g List of Values Database Fetch Size | |

Dephiame [~ Enable Scalable Mode

Parameters

= Backup Data Source [~ Enable Backup Connection

' r onanEe

c Switch to Backup Data Source when Priman
[ Bursting Data Source is unavaiable

C |Use Backup Data Source only

¥ML Output Options [~ Incude Parameter Tags
[~ Indude Empty Tags for Mull Elements

[~ Indude Group List Tag
¥ML Tag Dizplay | pper Case b
Attachment
Sample Data  sample. xml Delete
Schema B

Note: It is very important to save sample data for a data model, else when creating Layouts, the
previews do not appear correctly.

You can select various values (multiple/ single) for Department to see the data. You can also
restrict the number of rows that you want to see:

5
3

W

50
100




Department: | Al b
Al

Administration

Marketing

Purchasing

Human Resources
Shipping

IT

Public R.elations

Executi

Finance
Accounting
Treasury
Corporate Tax
Control And Credit
Shareholder Services
Benefits
Manufacturing
Construction
Contracting
Operations

IT Support

MOC

IT Helpdesk
Government Sales
Retail Sales
Recruiting

Payroll

Creating a Report

In this topic, you learn to create a report using the Data Model that you defined in the
previous topic. You also create a simple layout using Layout Editor, and edit parameters.

Note: The steps in this topic are all continuous, so do not close any window or logout from Bl

Publisher unless you are asked to do so.

1. If not logged in, login into Bl Publisher, and go to My Folders> Learn folder in Catalog pane.
Click New (found at the top left corner of page) to see the drop-down menu and click Report to

create a new report.
Catalog

S @ &
FDFulder

Repar;

@ Repnrﬁnnl:u
Data Model
Style Template
Sub Template

2 . Navigate to My Folders> Learn. Select Emp_DM data model and click Open.



Open (]|

I |Fﬂtﬂ|ﬂ§l | [E}, Emp_DM
EHE Shared Folders

|:| Components
_ I:l Samples
EHE My Folders
: EB Learn

|:| readministrator

| Cpen I\J Cancel

Laih
It displays the options to create, use a shared template, or upload a report layout.
Select Blank (Portrait) under the Basic Templates section to create a simple report layout.




ORACLE" BI Publisher Enterprise
" Drait - Sep 2 2010 4-43-25 PM B New ~
ovatiocel Empows X @B Elewemews  Eeopees Bvewren [HE

Basic Templates

BE Open~ | Signed In As wehblod

Blark Elank Header Headar
(Partraif) {Landscaps) and and
Footer Footer
[Partrait) (Landscaps)
Shared Templates
=l['3~d_b iﬂ;..u_l_. ﬂ_t-ﬂ_u iJ'_a..l_!_. lﬂ_r . |lll_l--t_5_- .E_, d.
Orade Cracle Chart Chart and Dashboard Mobie Table
Confidential Farm Table Apple
- Letter - Fhone
Landscape Portrait

Upload or Generate Layout

Upload RTF, PDF, Excel, Flash, X5L Generate RTF layout based on
Stylesheet, or eText template fle. selected Data Model,

# e

Note: You can define a Layout for the report at the time of creating report, or create it at a later
point of time. Creating report layouts using the Layout Editor is covered in detail in the next
topic.

3. This opens Layout Editor, with a blank page:



ORACLE" BI Publisher Enterprise 5 ©  Administration

Draft - Sep 2 2010 4-43-25 PM : Untitled
=

=l Data Source
B DATA_DS
- fabe] p_DruamE
B 6.1
i il DEPARTMENT NAME
L[] EMPLOYEE MAME
i HreDaTE
i [am) sALaRY

B& Open ~ | SignedIn As web

;' -‘-lﬂrﬂ_ll@“ | Insert I PageLa‘yuut]
petun. || [ B2

Components Page Elements
= Layout Grid B2 DataTable Uil chart EH Pivot Table | =3 Page Bresk [#] Page

f“:! Repeating Section e Text Item € zauge = Image 3 Total Pages

o rene T T

R

4. Click Insert > Data Table from the menu to insert a data table in the layout page.
Draft - Sep 2 2010 4-43-25 PM : Untitled Home | Catalog | [ New v

=l Data Source
- DATA_DS

- [abe] P_DAME

- 61
DEPARTMENT MAME
EMPLOYEE NAME
[ HIRE DATE

g @ [ E B | mset || Page Layout

Components

)

Text Item EIGauge @ Image

Layout Grid

f{] Repeating Section

Hﬂ Chart [EH Pivot Table

5. Select and drag the elements in the -foIIowing order from the Data Source pane to the [Drop a
Data Item Here] area of the table:

o DEPARTMENT_NAME

« EMP_NAME
« HIRE DATE
« SALARY



Data Source B @ | 3 e s | tnsert | Pagelayout | Table

&= DATA_DS T
- [abg) P_DMAME —
B 6_t Select Rows to Display Filter Conditional Formatting
DEPARTMENT MA e -
Sl i ( Filter Highlight
~[abg) EMPLOYEE NAME [ selec 10
E HIRE DATE &K pelete - i' Manage Filters & Manage Formats
L. [199) sALARY

[Drop a Data Item Here]

As you drag an element, position each successive item directly to the right of the previous
element and release to create each column, so that the data table, after adding all the columns it
looks like this:

S8 [0 | [ [Tt | Pagelaout | Table Column Header |

Hact Font Alignment Grouging
slect = | Tahema Tleet T Li}:l: Mo Grouping ~
gtz * |-i’: }-[LT_ [ & E. ',_% == Subtotals
100 150 200 250 L 50 00 450 500 550 600 650 700 750
DEPARTMENT NAME EMPLOYEE NAME HIRE DATE TsaLary
Admnistraton Jennifer Whalen 1EET-00-17T00: 00000000700 4400
Marketing Michael Hartstein 15596-02-17T00:0:0: 00,000 -0E:00 13000
Marketng 2arFay 166 7-08-17T00:00:00.000-07:00 a000
Purchasing Den Raphaely 1954-12-07T00:00:00.000-08:00 11000
Purchasing Alexznder Khog 1925-05-18700:00:00.000-07:00 3100
Purchasing Sheli Baida 1987-12-24T00:00:00.000-08:00 2900
Purchasing Sigal Tolias 1987-07-24T00:00:00.000-07:00 2800
Purchasing Guy Himuro 1988-11-15T00:00:00.00008:00 2600
Purchasing karen Calmenares 15%3-08-107T00:00:00.000-07:00 2500
Human Resources Susan Mavris 19%4-05-07T00:00:00.000-07:00 a53d
G440

6. Click the Save icon found on the top right corner to save this layout.
Enter Default Layout as the name of the layout, and click Save.



Save Layout

Layout List

Layout Mame:

|Defau|t Layout

Locale: | English {United States)

Help

¥

7. This brings you back to the Layout Editor.

Save Cancel
{7

Click the Preview icon drop-down list (highlighted in the screen) to preview the data in
Interactive format (this is also the default format).

D@ ¥E D

v I Insert I Page Layout l

d A |I'ItEFEB'ti‘-’E%
Layout Grid B o Q] L ivot Table
£ = FOF
“d Repeating Section #bs mage
s W RTF :
50 100 300 3
....|....|....@Excel
PowerPoint
PowerPoint 2007
DEPARTMENT Al L 7O LOYEE NAME
Administration @- XSL ifer Whalen
Marketing @. XPT zel Hartstein
i i - B -
s o gﬁlnbuad:i\rslu'm l | H ﬁ}' | I'QI‘E“PEDE"I;TWE
CERARTMENT MAME EMPLOYEE NAME J HIRE DATE SALARY
Administration Jennifer U[Jsart Ascending 198 7-08- 17T00:00:00,000-07:00 4300 %
Marketing Michae! H ES""* Desoending 1996-02-17T00:00:00.,000-09:00 13000
- [Gelect A1) -
Marketing PatFay [=io e = [1997-08-17T00:00:00.000-07:00 £000
Purchasing Den Reph [F]viches! Hartsten 1994-12-07700:00:00,000-08:00 11000
Purchasig Alexande| Pk Fay 1995-05- 18T00:00:00,000-07:00 3100
[#]oen Raphaely i i
Purchasing Sheli =d [w] Alexander Hhoo 190 7-12- 2470000 00.000-05200 2500
Purchasng Sigal Tobj| 4 Sl Baid 1397-07-24700:00:00.000-07:00 2300
[+]sigal Tobiss B
Purchastg Guy Himu| e e l1998+11-15T00:00:00.000-08:00 2600
Purchasing Karen Co ok ][ cancel ]fas0.08-10700:00:00.000-07:00 2500 |
Human Resources Susan Mawris 1994-05-07T00:00:00,000-07:00 6500 ™
24400 |

Note: You can perform sorts and selection interactively here. Close the Interactive Viewer.

8. .Click Return in Layout Editor to return to the Edit mode of the report.

Observe the various links on this page that will help you edit the data model, parameters,



properties, and layouts for the report. You can also display the layouts as Thumbnails or as a
List.

ORACLE" BI Publisher Enterprise

Home | Catalog | [ New ~ | — Signed In As weblogic

|Datﬁ Model Emp_DM |':k [} parameters L Properties |G View Report
|‘ufiew Thumbnails | View a Iist|

|+ Add Mew Layout |

Default Layout
[Edit | Properties | Delete |
Note: Parameters link is displayed, only when the data model you selected for a report has
parameters defined.

. Click Save icon (found at the top right corner of the page) to save the report. (You can also click
Save As icon ).

=L

Navigate to My Folders> Learn. Enter Employee Salaries By Department as the report name
and click Save.




Save As (%]

:Catalc}g i Emp_DM
I:I Shared Folders [
E‘B My Folders [ |

D Learn [
. BB ~administrator [

Mame
Employee Salaries by Department
Description

| Save Cancel
e

10 Click the Parameters link and it shows the details for the parameters. You can make changes to
. the parameter values. Also, you can opt to show or not to show the parameter in the report.
Clear the Show check box not to show the parameter.
Note: The report parameters are edited here not to show them in layouts. (This is not mandatory,
but this is being done here to depict all the data in the layout graphs that you will create in the
next topic.)

'Parameters (] |
Show MName Display Label Default Value Type Multiple
% P_DMAME |Department: All % |Menu  False
Parameters Display per line | 3

Help Ok Cancel

Building a Layout Using Layout Editor




Release 11g of Oracle Bl Publisher introduces an online Layout Editor, a design tool to create
and publish report layouts from within Bl Publisher interface. The Layout Editor provides an
intuitive drag-and-drop interface for adding common components to your report layout from
within your web browser. The Layout Editor uses the sample data in the data model to
immediately populate your layout components with report data during design-time. It also
provides many advanced features to fully customize your reports.

The Layout Editor provides a new Interactive output type in addition to output types like
PDF, RTF, Excel, PowerPoint, and HTML. Interactive output enables lightweight
interactions with the report data from within the browser such as Excel-like filtering and
sorting of tabular data with fixed headers and footers

In this topic, you will design a layout with graphs and using the Layout Editor, for the
Employee Salaries by Department report that you created in the previous topic.

Launching the Layout Editor and Adding a Grid Layout

1. Click Return to return to the Edit mode of the report. (If the report
Now, click Add New Layout link to create a new layout for the report.

ORACLE" BI Publisher Enterprise

Home | Catalog | [ Mew ~

Data Model Emp_DM Ck ()] parameters F‘rnperties 'l.-'iew Report | EI_EIJ @

View Thumbnails | View a list

|'%’ Add Mew Layout

IH 1 ol

Default Layout
Edit | Properties | Delete

2 . The Layout Editor is invoked, and displays the available Basic and Shared templates
(templates for report layouts) to choose from.

Layout Editor

Loading
EIPI]I]I][II][II]I]I]I]I]I]I]I]I]EIEJQ

It displays the options to create, use a shared template, or upload a report layout.
Click Blank (Portrait) from the Basic Templates section to manually design the layout.



Employee Salaries By Department U

Data Model  Emp_DM q

Create Layout

Basic Templates

Blank, Elank, Header and Header and
(Porkrait) (Landscape) Fooker Fooker
(Partrait) {Landscape)

Shared Templates

Ill' 4. IIII o IIII ol llll Jl. lllu al.

COracle Cracle Form Chart Chart and Dashboard
Confidential - Letker - Table
Landscape Portraik

Note: It is a good practice to use Pre-built templates for reports because:
e They encourage consistent look and feel for layouts
e They make report authors much more productive by taking care comment of elements
like headers and footers.

However, here a blank portrait is being used to show how to create a template from scratch.

3. This shows blank page (portrait) in Layout Editor . Click Layout Grid to insert a grid.



DY XE D o | Insert I Page Layout |

Components Page Elements
IE B pata Table Wil chart B3R pivot Table H Page Break Page Mumber
f.'] Repeating Section #he! Text Item €D Gauge Image @ Total Pages

50 100 15|EI

ZI.'IIIII

ZEIIII

3I.'IIIII

3|5EI 4I.'IIIII

45|III 500

In the Insert a Layout Grid screen, enter 2 as the number of rows and 2 as the number of
columns for the grid. Click OK.
Insert a Layout Grid (%]

Columns |2

Help O Cancel

(You will add various report components such as charts, tables, and pivot tables in the the grid
rows and columns in the next subtopics.)

Note: Using Layout Grids to control pixel perfect placement of objects in the layout is a best
practice.

4. The layout grid with 2 rows and 2 columns is added:



B Q| M IJ:ﬁlElv | Insert l PEDEI.E"I"DUT|

Compaonents Page Elements
E Layout Grid B Data Table Iﬂ}l chart [ pivot Table H Page Break :#j Page Mumber
fi] Repeating Section 304 TextItem B3 Gaugs = Image Eij Total Pages

250 300 350 200 450 500 550 B0 &50 700 750 B0 B50

T,

T T T TR PO S T

IR Tt TR L FE TF I T

b

Now, merge the cells in the second row. Use key to select both the cells in the second row of the
grid, (when the cells are selected, the color turns yellow) click Join Selected Cells option
available in the Layout Grid menu.

% Insert I Page Layout Layout Grid Cell |

Alignment Insert Delete Join/Unjoin

- Custom ~| | |l = | = ir %¢ Delete Row Eﬂﬁin Selected Cells
———— | Hi o

| & B EI=E|= ] # Delete Column Unjoin

400 450 G

Is

E&0 &00 50 Joa 750 8O0 BEO

Working with Charts

5. Select the first cell in the first row of the grid layout, and click Chart from the Insert menu in
the ribbon.



k4 e [ Tnsert | Pagelavout | LayoutGrid Cel

Components Paoe Elements
1t Grid EH Data Table g}chart EH rivot Table | =5 Page Break Page Mumber
ating Section el Text Ttem Gauge Image @ Total Pages
300 350 400 450 soo E50 &00 B50 Foa 75

o B T R B P T P B T B S|

This action inserts a chart template with prompts as shown below:

B & | Insert | Pagelayout | Chart I_

Chart Types Chart 5tyles Effect Filter
b~ - = | W Filter
e - i B Manage |
300 350 400 450 500 550 600
Drop Yalue Here | Drop Series Here

3

Drop Label Here

6 . From the Data Source pane on the left-

o Select and drag the SALARY element to the Drop Value Here prompt in the empty
chart

o Next, select and drag the DEPARTMENT_NAME element to the Drop Series Here



prompt.

I Data Source D R@ED @ - Chart
-3 DATA_DS Select ChartTypss | ChartStyles Effect Filt
B 61 :

'

o fabe) DEF'ARTMEN'I’_NAME\ B select - z | ¥ Filter
- [E HIRE_DaTE

.. [ii] EMPLOYEE_MAME R-oeiete - {f o
() EMRY\ 100 200 250 300 3/ 400 250

{Drop Label Here

This would populate the chart with some sample data.

350K
P Administration
300K B Marketing
: P Purchasing
230K .Human
| Resources
200K W Shipping
: BT
150K )
Public
FF".Eleﬂiuans
100K | HW:ales
P Executive
T
Finance

W Accounting

7 . Next, change the Properties of the SALARY element in the chart to average the value.

e Todo this, first select the SALARY item in the chart, then click the drop-down menu



next to Summation under Formula, and select Average from the drop-down menu.

Seleck Farmula

[¢ select - | Summation v @

x Delete - Mo Formula |

1 Blank Text 3

Counk

Counk Diskinck

3 Surnmation
SALARY ,ﬁ,verﬁn
300K Maxi
Minirnum

lal1r

The chart changes to reflect the average salaries by department.

24K
P Administration
20K | Marketing
B Furchasing
Human
16K .Resources
I Shipping
12K BT
o Public
8K Relations
W 5ales
45 P Executive
Finance
(] ;8

W Accounting

SALARY %

You can leave the default style for the chart or select from the supported chart styles.



Chart |
Filter Convert

¥ Filter B3 pivot Table

|; Manage Filters

Spring Southwest

To add a title for the chart, first, Add a row above this chart in the grid layout. Select any of the
the grid cells in the first row, and click the Add a Row Above icon.

Layout Grid Cell |
Select Font Alignment Insert Delete
[y Select = | Custom - custom - | (B =[ = Fe Delete Row
Y Ha o
Rocet=~- | B| 7| U & 5! _____________ ’ e H3e Delete Column
50 100 150 200 250 300 350 400 450 5

30K [

Now select the cell right above the chart, and click Insert tab , and then click Text Item.



J Insert I Page Layout I Layout Grid Cell |

Components Page Elements
L 2
Layout Grid EH Data Table L[Iﬂ Chart EBRPivot Table =%, Page Break Page Mumber
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- JRepesting Section BSiTextitem GG =) (=] Total P
EIEI ll.'IIEI 15'0‘._.' ZI.'IIEI ZEIEI 3I.'IIIZI 3|5IZI 4I.'IIIZI 45|IZI 5I.'IIIZI

8 . Next, add a title for the chart.

Double click the text item to select it, then click again to edit it.

Delete the default text and type Average Salary by Department as the Title.
Select the text and choose Tahoma as font, 12 as the font size, and Bold as the style.
Center the title by clicking the Center Alignment icon.

J Insert I Page Layout I Text |

Select Font

Alignment | Page Mumber | Date &Time Link
[y Select~ |[Tahoma -|12pt - e s
BH G s
3¢ Delete - JIH & B i%l%lé
50 100 150 200 zﬁl'u-" 300 350 400 450

Average Salary Department

9. Click Save As icon in the toolbar, and save the Layout as Departmental Salaries

&I@@I&éﬂtﬁl@@@@l@@ﬂ@




Save Template
Template List

) W) W) )

Test [xpt] TestRTF [rtf] Test2 [rtf] Untitled [xpt]

&

Charts&Table [xpt]

Templete Name: |Depatmental Salaries |

Sa'-.-'el]. Cancel

L)

10 Return to complete the layout in the Layout Editor.
. Now, select the cell beside the bar chart that you have inserted. Follow the above steps to insert a
Pie chart.
The steps are briefly listed here:

1. Select the cell beside the chart that you have inserted, and then click the Insert tab. Click
Chart.

2. To change the chart type to a pie chart, expand the Chart Types menu.

3. Select the Pie chart to insert an empty pie chart with prompts in the grid cell.

ﬁ:l | A | Insert I Page Layout I Chart |

Chart Types Chart Styles Effect Filter Convert
II] W Filter ER Pivot Table
Manage Filters Switch Series and Dime

1 Area > 200 250 300 350 400 450 500 550
= llh_ T e

|2« Bubble =

= line =

& rie -

@ Circular = e ﬂ . . o
W%l 30 Graphs > . .

Fie Fie-Bar Multiple Pies Ring
Ring Bar Multiple Rings

4. To populate your pie chart: From the Data Source pane, select and drag SALARY to
Drop Value Here, and select and drag DEPARTMENT_NAME to Drop Series Here
5. Add Percentage Salary by Department as the Title.



6. Use Tahoma as the font, 12 as the size, and Bold as the style. Align the title in the center.
7. Click Preview icon,and select PDF from the drop down list to preview your chart :

7 | & E | i | Insert I Page Layout

d Interactive =

Layu:uutGriu:I B TR ivot Table ﬁL"ngage Br
R POF

|f“{1 Repeating Section #bg T _ mage @Tutal Pi
(W] RTF

P o Excel e ol

PowerPaoint

PowerPoint 2007

fml Fo

Aver partment

fml xsL
fwl XPT

AL

The preview should now look like this:

Average Salary by Depariment

3508
0.6420%
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[l Purchasing B475% N D94ETR '
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= W Sales
I Acoounsng +206% [ Erecuive
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Click Save icon in the toolbar to save the changes to the Departmental Salaries layout.

Adding a Data Table to the Layout

1. Select the lower row (which has the cells merged).
Click Insert tab. Click Data Table to insert the data table component into the layout.

Insert I Page Layout I Layout Grid Cell

Components

Layout Grid B @tﬂ Table [ﬂﬂ Chart ERPivot Table

FﬂREpeaﬁng Section BETEt Item EGauge [EImage

2. Select and drag the elements in the following order from the Data Source pane to the [Drop a

Data Item Here] area of the table:



« DEPARTMENT _NAME
« EMP_NAME

« HIRE DATE

« SALARY

As you drag an element, position each successive item directly to the right of the previous
element and release to create each column.
After you insert all the columns notice that a Grand Total row is automatically inserted .

DEPARTMEMT MAME EMPLOYEE MAME HIRE DATE SALARY
Administration Jennifer Whalen 1987-09-17T00:00:00,000+05: 30 4400
Marketing Michael Hartstein 1996-02-17T00:00:00,000+05: 30 13000
Marketing Pat Fay 1997-08-17T00:00:00,000+05:30 &000
Purchasing Den Raphaely 1994-12-07T00:00:00,000+05: 30 11000
Purchasing Karen Colmenares 1999-08-10T00:00:00,0004+05: 30 2500
Purchasing Alexander Khoo 1995-05-18T00:00:00,000+05: 30 3100
Purchasing shelli Baida 1957-12-24T00:00:00,.000+05: 30 2900
Purchasing Sigal Tobias 1957-07-24T00:00:00,.000+05: 30 2300
Purchasing Guy Himuro 19958-11-15T00:00:00,0004+05: 30 2e00
Human Resources Susan Mavris 1994-06-07T00:00:00,000+05: 30 5500
634400

3. Click Preview in PDF icon in the toolbar to preview the layout -



Average Salary by Department Percentage Salary by Department

24K

B Adeirisiraten pr——
20K B Marketing I Markeiing
B Purchasing | Purchasing
16K | _prier B oo
[ Shipping |l Shipping
12K B |
B e e
| I Saes B sakes
IR Execuie Bl Executve
A% Finca Flnance
W Accounting [ Accounting
0 BALARY
b
DEPARTMENT MAME EMPLOYEE MAME HIRE DATE SALARY
Administration Jennifer Whalen 18ET-08-17TO0:00-00.DO0-07-00 4400
Marketing Michae| Hartsiein 1866-02-17T00:00:00,000-0E-00 13000
Marketing Pat Fay 1997-08-17T00:00-00,000-07-00 E000
Purchasing Den Raphasly 1804-12-07TO000-00. DOD-0E-00 11000
Purchasing Alexander Khoo 1805-05-18T00:00-00.D00-07-00 3100
Purchasing Sheli Baida 1867-12-24T00:00:00.D00-0E-00 2600
Purchasing Sigal Tobias 1807-07-24TO000-00,000-07-00 ZB0DD
Purchasing Guy Himuro 108E-11-15T00-00-00.000-08-00 2600
Purchasing Karen Colmenares 1000-03-10T00-00-00.000-07-00 2600
Human Rescurces Susan Mavris 1004-06-07T00-00-00.000-07-00 BEDD

Click Save to to save the Departmental Salaries layout.
Note: You can edit the layout that is saved in one of the following ways:

1. Click Actions and select Edit Layout in the view mode of the report
or

2. Open the report in Edit mode (click Edit link below the report in catalog page) and select
the layout to be edited in the Layout section, and click Edit (pencil icon)

Formatting the Data, and Working with the Page Layout Features

Layout Editor enables you perform many formatting tasks such as -

« Change the back ground, text colors, and other text attributes
o Apply number formats

o Define groups/totals/ subtotals, and sorts

o Apply conditional formats

o Define page layout using headers, footers and page breaks.



Note: Most of the above formatting tasks can be done using the options in the menu ribbons.
The most commonly used formatting properties are found in the context sensitive menu
ribbons on the tool bar. For more fine grained properties, you can use the property pane on
the left.
1. Changing Background, Text colors, and other Attributes :

In the table select a column header, for example DEPARTMENT NAME.

From the menu ribbon, change the properties as below:

Font to Arial, Font Size to 10, and Font Weight to Bold.

E@ i &g Llj ﬁj A | Insert I Page Layout Table Column Header

Select Font Alignment Grouping
[} Select ~ |":""iﬂ| ~|wpt  ~|| == N0 Grouping
K pelete - f |U h i EEE Subtotals

P

2 . Click Background Color icon from the properties listed in the Appearance section. Select a

color (light blue is selected in the example here) from the Color Picker screen and click OK.
Inzert Page Layout Table

Color Picker ®

Choose 3 color  |cfedfi

[] Last Used Colar

[ Default Color

HOEOOOO
omOoOon
OFECO5HEN
(] OFEENE
IENEEEN
ENENEEN
EENEEEN

HEEEEEERE

Custom Color...

K. Cancel

Similarly, click the Font color icon (highlighted in the screen) to change the text color for this
column header. Select a color (like Dark blue) from the Color Picker.

Change the background and text colors for all the column headers in-line with the
DEPARTMENT_NAME.

Hint: Use the and keys to select the remaining columns headers, and change the background and

text colors to the same colors you used for the DEPARTMENT NAME column header.
Similarly, select the column footers (totals ) and change the colors .



Note that the Properties pane (on the left) changes accordingly:

=l Properties
B Font
Calor | |
Font Family Arial
Font Size 10pt
Font Style Marmal

IFu:unt Weight Bold I
Text Decoration  Mone %

Bl Appearance
Background Color [ ]
Border Bottom 1px solid #777777 @

Border Left 1px solid 2777777 @
Border Right 1px solid =777777 @
Border Top ipx solid 2777777 @
Padding 2o 4px 2o 4o =@

Text Alignment  Left
Vertical Alignment Top
El Misc
Label
Similarly, apply same formats as above to the footer row (Totals row).
. Change the all the column (data cells) fonts to Arial with size 10.
Click Save to to save the Departmental Salaries layout.
The table should appear like this after the above formatting changes:

DEPARTMENT NAME EMPLOYEE NAME HIRE DATE SALARY
Adminiztration Jenniter Wihaken 19E87-02-17T0000:00.000+03:30 4400
Warketing lichael Hartatein 1986.02.17T00:00:00.000+05:30 13000
Marketing Pat Fay h 1997-08-17T00:00:00.000+05:30 000
Purchasing Den Raphasly N 1992 12-07T00:00:00.000+03:30 11000
Purchaszing Karen Colmenares 1555 08-10T00:00:00.000+05:30 2500
Purchasing Alsxander Khoo 1995-05-18T00:00:00.000+05:30 3100
Purchasing Shelk Saida 1987-12-24T0000:00.000+03:30 2900
Purchasing Zigal Tobias 1887-07-24T00:00:00.000-05:30 2800
Purchasing Guy Himura 1998-11-15T00:00:00.000+05:30 2800
Human Resources Susan Mavris 1992-05-07T00:00:00.000+05:30 5500
634400

You can also modify the other properties such as Text Alignment. Ensure that the data in the
numeric columns - such as SALARY is justified to the right .

. Adding Number Formats:

You can add appropriate formats to the numeric or date columns such as SALARY, YEAR,
HIRE DATE etc.

To change the format for SALARY, click anywhere below the column header in the data area to
select SALARY column. From the Data Formatting drop down list, that is displayed in the
ribbon, select $1,234.57 (Currency) as the format.



Data Formatting Grouping Formula Sort Conditional Format
(51,234.57) = | Mo Grouping = | Mo Formula - @' @ @ %Highlight
Mone {Unformatted) S 2| B Manage Form:

C 550 &00 650 700 750

1-1,234.57 Mumber) o Lo v v Lo v e e T 1
12% (Percent) [SALARY

(51,234.57) % (Currency)

1 -¢1,234,57 ATE | SALARY

T T B = T B |

17T00:00:00.000+05:30

34,400.00

17T00:00:00.000+05:30

$13,000.00

17T00:00:00.000+05:30

25,000.00

07T00:00:00.000+05:30

511,000.00

10T00:00:00.000+05:30

52,500.00

13T00:00:00.000+05:30

33,100.00

Z4T0O0:00:00.000+05:30

52,500.00

Similarly, select the same format for the Salary Total (last row). Click Save icon to save the

changes to the Layout.

Now, adjust the decimal places to the right. Click Move Right twice to remove the decimals in

Salary column and the Totals.
Data Formatting

($1,234.57) ~

* % 8

o0 380 g ¢

The table should now look like this (observe the formats for Salary column):
DEPARTMENT MAME | EMPLOYEE HAME HIRE DATE SALARY
Adminiztration Jennifer Whalen 18987-08-17T00:00:00.000+05:30 34,400
Marketing Wichasl Hartztein 1996-02-17T00:00:00.000+05:30 213,000
Marketing Pat Fay 1957-08-17T00:00:00.000+05:30 25,000
Purchasing Den Raphasly 1954-12-07T00:00:00.000+05:30 211,000
Purchazing Karen Colmenares 15955-08-10T00:00:00.000+05:30 22,500
Purchazing Alexander Khoo 1955-05-18T00:00:00.000+05:30 23,100
Purchazing Shelli Baida 1957-12-24T00:00:00.000+05:30 22500
Purchasing Sigal Tokbias 1857-07-24T00:00:00.000+05:30 32,800
Purchazing Guy Himuro 1958-11-15T00:00:00.000+05:30 22,800
Human Rezources Suzan Mavriz 1954-06-07T00:00:00.000+05:30 35,500

QBIE;,ADD

5. Similarly, click HIRE DATE column and apply the appropriate date formats:




Data Formatting Grouping Formula Sort
Mone * | Mo Grouping = | Mo Formula > @ QIE Qllﬂ
Mone (Unformatted) - nning Total i

55|-D GI:IHJ GEI-D
SALARY
ATE
17T00:00:00.000+05:30
712710 (Date) [17700:00:00.000+05:30
Jul 27, 2010 17T00:00:00.000+05:20
Tuesday, Juks27, 2010 07TO0:00:00.000+05:30
10T00:00:00.000+05:30
7/27/10 10:33 PM (Tme) a700-00.00.000-05.20
Jul 27, 2010 10:39 PM
e c.
Tuesday, July 27, 2010 10:39 PM 24T00:00:00.000+0%:20

The table looks like this:

DEPARTMENT MAME EMPLOYEE MAME HIRE DATE SALARY
Adminiztration Jennifer Whalsn Sep 16, 1987 24,400
IMarketing Wichagl Hartztein Feb 16, 1996 213,000
IMarketing Pat Fay Aug 18, 1857 25,000
Purchasing Den Raphashy Dec &, 1954 . 211,000
Purchasing Karen Colmsnares Aug 9, 1555 L% 52,500
Purchasing Alexander Khoo May 17, 1985 23,100
Purchazing Shelli Baida Dec 23, 1557 22,500
Purchasing Sigal Tobiaz Jul 23, 1957 52,800
Purchasing Guy Himure Now 14, 1988 52,800
Human Resources Suzan Mavriz Jun g, 1954 56,500
$684,400

6 . Defining Groups/Totals, and Sorts:
In the table you can add groups, totals, and sorts.
Click the data in the DEPARTMENT NAME column to select the same, and select Group
Above from the Grouping drop-down list that appears in the Column menu.
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DEPARTMENT NAME EMPLOYEE NAME HI
Purchasing Den Raphaehy De
Purchazing Alexander Khoo Ia
Purchazing Sheli Baida De
Purchazing Sigal Tobiaz Jul
Purchasing Guy Himure No
Purchasing Karen Colmenares AU
Grand Total Gi

Note: Instead of using menu options, you can also drag DEPARTMENT NAME out of the table
and drop it just above the table to add a repeating group.

A total for the grouped column is automatically added at the end of the group in the table:
Change the font, style, background and text colors as appropriate for DEPARTMENT NAME
from the menu options in the ribbon.

The table should appear like this after you defined a group on DEPARTMENT NAME column,
and applied appropriate formats:

¥ Start Grouping - DEFARTMEMT MAME

DEFARTMENT MNAME DEPARTMENT NAME

EMPLOYEE MAME HIRE DATE SALARY

Den Raphashy Dec 05, 1554 211,000

Alexander Khoo May 17, 1985 23,100

Shelli Baida Dec 23, 1557 52,500

Sigal Tebias Jul 23, 1887 32,800

Guy Himuro MNov 14, 1558 22,800

Karen Celmenares Aug 09, 1555 22,500
Grand Total £24 800

| End Grouping - DEPARTMENT_MAME |

Note: Every time you make changes, do not forget to click Save and save the changes to the
template.
7 . Click Preview in HTML icon to see the data in HTML.



Average Salary by Departmant Percentage Salary by Department
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Scroll down to see the table:
DEPARTMENT NAME Administration

Micha=! Hartztein | Feb 15, 1996 ' 13,000

Pat Fay Aug 16, 18587 5,000

DEPARTMENT NAME Purchasing

Den Raphaehy Dec 08, 1594 £11.000
Karen Colmenares Aug 09, 15585 $2,500
Alexander Khoo May 17, 1885 33,100
Sheli Gaida Dec 23, 1937 32,500
Sigal Tobias Jul 23, 1887 £2,200
Guy Himuro Mowv 14, 19588 52,600

8. You can also define sorts on the columns in the table. You can define an ascending or
descending sorts on columns.
Select the data in EMPLOYEE NAME column and click Ascending Order (A-Z) icon in the
Sort menu. The products are arranged in alphabetical order.
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W Start Grouping - DEPARTMENT MAME
DEPARTMENT MAME DEPARTMENT NAME
EMPLOYEE NAME HIRE DATE SALARY
Den Raphaehy Dec 05, 1554 11,000
Alexander Khoo May 17, 1555 23,100
Shelli Baida Dec 23, 1557 22,500
Sigal Tobiaz Jul 23, 1557 22 200
Guy Himure Now 14, 1953 52,800
Karen Colmenares Aug 08, 1855 52,500
| Grand Tetal 24 900

A portion of the data table, the data for the Purchasing department is shown below, note that the
data is sorted by Employee Name:

DEPARTMENT NAME Purchasing
EMPLOYEE HAME HIRE DATE SALARY
Alexander Khoo May 17, 1955 23,100
Den Raphaehy Dec 06, 1554 211,000
Guy Himuro WNow 14, 1983 22,800
Karen Colmenares Aug 09, 1955 22,500
Shelii Baida . Dec 23, 1557 22,500
Sigal Tobiaz by Jul 23, 1887 32,800
Grand Total $24.900

(You can also sort by salary, in which case a numeric sort is applied as appropriate.)

. Applying Conditional Formats:

Conditional formats help you to highlight the data in fields based on a condition. For example,
you may want to do a pay revision to reduce attrition rates, and may want to see which
employees are earning very good salaries, and which employees are not earning so well (say less
than 3000 USD).

To apply simple conditional formats on SALARY select the data in the column and from the
Conditional Formatting menu, click Highlight.
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10 In the Highlight screen that appears, select is less than or equal to from the Operator drop-
down list. Enter 3000 as the Value. Set Bold as the Text style.
Click the box beside the Background Color field.

Highlight

Data Field | saLary v|

f Operataor I is less than or equal to vI

1 Value @ [zoo0_ ] O

Font Farrily | v|ij’ |u
|
Colar 1

Background
Colar {E’)

Previaw
Value 123

Ok Cancel
In the Color Picker, select Red as the background color. Click OK .




Color Picker 5

Choose a color fooon | I

| B 12t Used Color |

(] Default Color
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EEEMN
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EEEEEEN

HEEEEREE

Custom Color...

O_KI Cancel
LW, |
This takes you back to the Highlight definition dialog, preview how conditional format looks
like and click OK.
Highlight

Data Field | saLary v|

Operator | i less than or equal to w |

Value {E} 000 {:}
Font Family | ~| (Bl z|[U
Color
Background | NN
Color
o _

CIK“ Cancel

11 Define two more conditional formats as given below:

1. One with the Operator - is greater than, and enter the Value as 9000. Apply Green as the
back ground color, and set Bold as font style. (See the screens below).
Click OK.



Highlight

Data Field | saLaRy v|

Operator | is greater than b |

Value @ [g,000 O

Font Family | v|m|7l|U

Colar

Background |

Colar

Preview

OKl]. Cancel

L

2. Also define a conditional format with the Operator - is between , and enter the Values as 3000
and 5000 . Apply yellow as the background color, and Bold as font style. (See the screen below).

Click OK.
Highlight
Data Field | saLany v|
Opearator |is between bt |
Value @ [3000 O
and
ORI o
Font Family | v||B/|z)|U
Colar
Background
Colar
Preview

Value 123

OKl-l Cancel

L

Click Save icon to save the Departmental Salaries template.



12 Click Preview in HTML icon to see the data in HTML ( a portion of the table data is shown
below, note that all the three conditional formats that you defined are applied on the SALARY

column) .
DEPARTMENT NAME Administration
EMPLOYEE NAME HIRE DATE SALARY
Jennifer VWhalen Sep 16, 1987 54,400
Grand Total 34 400
DEPARTMENT NAME Marketing
EMPLOYEE NAME HIRE DATE SALARY
Wichael Hartztein Feb 16, 1996
Pat Fay Aug 18, 1857 56,000
Grand Total £19.000
DEPARTMENT NAME Purchasing
EMPLOYEE NAME HIRE DATE SALARY
Alexander Khoo May 17, 1855 53,100
Den Raphaehy Dec 06, 1554
Guy Himuro MNow 14, 19583
Karen Colmenares Aug 09, 1955
Shelli Baida Dec 23, 1557
Sigal Tobias Jul 23, 1957
Grand Total £24 900

Note: Some of the salient features of Layout Editor that are helpful in creating report templates
are briefly covered here. If you have time, try experimenting with other components , and other
features such as section, pivot table, gauges, images, and Group Left with subtotals.

13 Working with Page Layout Features:
In the layout that you have created with the report components such as charts and table, you may
want to add page breaks after each component, and in the table after each year. The next few
steps guide you to add page breaks, headers , and/or footers to the report layout.
In the grid layout , select the second row which has charts. Click Insert, and select Page Break
from the
Page Elements section in the menu.

Insert Page Lavout
[ tnsert || |

Components Page Elements

Layout Grid EH Data Table |_[|ﬂ Chart EBPivot Table H Pag‘iﬁreak Page Mumber

I'-‘:ﬁREpEaﬁl'lg Section EBEText Item EIGauge @Image Tu:uta ages

Similarly, add a page break in the next row before the end of the section for DEPARTMENT
NAME (group). Click inside the table just before the end of the section.

Select Insert> Page break from the Page Elements section in the menu. (This inserts a page
break after each department data in the table.)



¥ Start Grouping - DEPARTMENT_NAME &

DEFARTMENT MNAME DEPARTMENT NAME
EMPLOYEE NAME HIRE DATE SALARY
Adam Fripp Apr g 1887 28,200
Alana Walzh Apr23, 1558 53,100
Alberto Errazuriz Mar g, 19587 _
Alexandsr Hunold Jan 2, 1580 55,000
Alexander Khoo IMay 17, 1985 §3,100
Alsxiz Bull Feb 19, 1997 $4,100
Allan McEwen Jul 31, 1956 35,000
Ahy==ea Hutton Mar 18, 1987 58,800
Amit Banda Apr 20, 2000 26,200
Anthony Cabrio Feb &, 1999

$684,400

3
End Grouping - DEPARTMENT _MAME %

14 To see if the page breaks are inserted at right places, preview the layout in PDF. Click Preview

in PDF icon.

Notice the page breaks in the PDF file:

Average Salary by Department Percentage Salary by Department
4K
I Aominisiration R— Il Administration
20K s g 2066% 2776% I Marketing
.:'“““' g [ Purchasing
Umian
16K W mes 0.3437% Human .
B shippa 22 B5% iESOunCE
[N shipging
12K L Hr
g Public Pubilic
Reiations az6% ™ Reiatons
B I saes 1.461% B =sles
W Execulive =
4K Finance Flnance
I Accounting = niing
0K SALARY
DEPARTMENT NAME Administration %
EMPLOYEE NAME HIRE DATE SALARY
Jennifer Whalen Sep 16, 1987 4,400
$4,400

Scroll down to see the second page. Note that a page break is inserted after each department

data:



DEFARTMENT NAME Marketing
EMPLOYEE NAME HIRE DATE SALARY
Michael Hartsiein Feb 16, 1894
Pat Fay Aug 18, 1907 6,000
$19,000

for Page Layou[jt:J in the ribbon. Click Report Header.

a.'y u._]

(M2 e

Portrait | Landscape

Insert I Page Layout
Header Footer

: ﬁF‘agehead!r g

[_,I Page Footer [al Report Footer

V

15 To insert page/report header and footers, click Page Layout. This displays all the menu options

View
tHeader | [ Grid

Interactivity

=4 configure Events

A report header (place holder) is inserted into the layout.
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aK

SALARY

SAl ARY

Insert a Text Item in the header, and double click the text item to edit it. Enter Employee Salary
Analysis by Department as the report header. Apply appropriate formats for the report header.
Preview the output in Interactive viewer.



=
%

Interactive
HTML %
[~] POF
(W] RTF
Excel
PowerPoint
PowerPaint 2007
fwl FO
Ll XsL
T
Employee Salary Analysis by Department
Average Salary by Department Percentage Salary by Department
24K
0.6420%
20K, o 2 966% 27764,
:mlztl;::?“nn B Administration
16K B Furchasing | Marketing
B Human Resources .. M Purchasing
I Shipping W Human Rescurces
12K mr ¥ Shipping
P Public Relations wr -
B sales E Fublic Relations
2K B Executive W sales
7 Finance ® E_ﬂtecurr.-e
A ; . Finance
aK | SaS 44455 W Aceounting
oK, = e
SALARY SALARY
£
DEPARTIMENT_MNAME Accounting
DEPARTMENT MAME Ac cgunﬂng All
Accounting
EMPLOYEE NAME HIRE DATE Administration
- Executive
Shelley Higgins Jun 8, 1894 Finance
Wiliam Gistz fun §, 1894 Human Resources
IT
Marketing
Public Relations
Purchasing
Sales
Shipping

Observe that you can interactively select a department to view the data.
Also, when you click the interactive ' v ' shaped icon for each column you can see the MS Excel
like, interactive filtering and sorting features.



DEPARTMENT_MAME | Accounting h
DEPARTMENT NAME Accounting
EMPLOYEE NAME HIRE DATE SALARY
A
Sheley Hiv]Sort Ascending Jiliun 5. 1994
Wiilkam .:.;QSD" Dencending lun &, 1994 52,300
{[] (select A1) {
{[#]5heley Hggins ] $20,300
[Fwoilizm Gtz
Page 1of Confidenitial

Sep 02, 201022:12 PM

16 Similarly click Page Footer to insert a footer in the layout. An icon for the page footer at the end

. of the grid.

Insert elements such as page numbers, simple text, time and date into these columns. An

example is given here:

1. First, select the page footer, and insert a Grid of a single row with 3 columns. Insert text

items into each of these columns.

2. Edit the first column in the Grid in the page footer item so that the text is in the format - *

of >.

3. Double click this text item in the first column, and click Page Number icon from the
Text menu in the ribbon

ook

and Time in the third column of the footer.

The footer should look like this:

Dﬂ;ﬂo‘ﬂ

The report with the headers and footers defined should look like this in PDF:

Confidential

Beside the page number icon that is inserted into the Page Header, type "of "
Now, click Page Total icon from the Text menu.
Similarly, insert simple Text such as "Confidential” in the second Grid column, and Date

Bd



Employee Salary Analysis by Department

Average Salary by Department Percentage Salary by Department
24K
B Adminisiration W Admnisiration
0.6420%
- 2966% 2.776% | Marketing
B Purcnasing Il Purchasing
.l"““a"'mE [L8497% g Human
E 27 B5%, Resouces
Stipping M npping
B miT
E.‘-E -
Felalions — ® E“E:j’u“
— 1.461% W sales
E B Executve
e Flnance
W Actourling B Accouning
SALARY
DEPARTMENT HAME Administration
EMPLOYEE NAME HIRE DATE SALARY
Jennifer Whalen Sep 16, 1087 $4.400 Q
§4,400
DEPARTMENT NAME Marketing
EMPLOYEE NAME HIRE DATE SALARY
Michael Hartstein Feb 16, 1006
Pat Fay Aug 18, 1997 $5.000
$19,000
DEPARTMENT HNAME Pumhasing
EMPLOYEE NAME HIRE DATE SALARY
Aexander Khoo May 17. 1995 $3.100
Den Raphasly Dec &, 1984
Guy Himuros Mo 14, 1088
Faren Codmenares Aug B, 1889
Shelli Baida Dec 23, 1007
Sigal Tobias Jul 23, 1007
$24,900
Page 10f6 Confidential Jul 27, 20107:22 PM

Note: If you have time, you can experiment with various elements such as gauges, images etc.

Scheduling a Report




This topic guides you through the following subtopics:

Confirming that the scheduler is configured
Defining Delivery Destinations
Creating Scheduled Report Jobs
Managing Job History and Jobs

Confirming that the Scheduler is Configured

Oracle BI Publisher Enterprise enables you to schedule reports, and deliver the executed
output to various destinations. Bl Publisher Scheduler is configured as a part of Oracle Bl
Enterprise Edition installation process. However, ensure that the scheduler is configured
properly, before you start scheduling the reports.

1Log in (if not logged in) to Bl Publisher (Web) as a user with BI Administrator privileges.
. Click Administration link (found at the right top corner of the BI Publisher page):

® | Adminisiration | Help ~

BS Open ™~ | Signe=In As weblogic ~

In the Administration page, click the Scheduler Configuration link in the System Maintenance
section

ORACLE" BI Publisher Enterprise L

E new~ |

Signed

Administration Home | Catalog Open

Eé& Data Sources Ed-r;J System Maintenance
3 @ JDEC Connection = e server Configuration
@ JNDI Connection @ Scheduler Configuration
2 File @ S-:I'uedl.ll@iagnusti-:s

@ LDAP Connection
@ QOLAP Connection

2 In the Scheduler Configuration page that appears, click Test Connection in the Database
. Connection section to check if the scheduler is configured properly.



D | Adm

ORACLE" BI Publisher Enterprise

Home | Catalog | [ N

Signed In As weblogic ~

Administration

System Maintenance
Server Configuration | Scheduler Configuration = Scheduler Diagnostics

Apply Cancel

Scheduler Selection

Scheduler |Q|_|ar"_z b

Quartz Clustering |:|

Database Connection

Datsbase Connection Type | jndi |#

ot Name  (jdbe/bip_datasource
Test Connection | Install Schema
]
JMS Configuration

This should display the following message indicating the connection was successful:
Administration

Administration > Scheduler Configuration

q
E@ Confirmation
Connection established successfulby.

System Maintenance
Now, you are ready to schedule your reports.

Defining Delivery Destinations

Oracle BI Publisher enables you to setup different delivery destinations such as - Email,

Printer, Fax, WebDAV, HTTP, and other destinations, so that you can deliver your reports to

these destinations. This topic guides you how to set up your Email and WebDAYV destinations

using BI Publisher Administration page.

1. In the BI Publisher Administration page, ( you need to login to Bl Publisher with Bl
Administrator privileges to access this page) you see a list of destinations in the Delivery

section.
Click Email link in the Delivery section.



Administration Home | Catalog

Eéé Data Sources

:-a @ JDBC Connection
@ JMDI Connection
@ File

@ LDAP Connection
@ OLAP Connection

ORACLE" BI Publisher Enterprise

All hd

E new~ B& Open ™~ | Signed In As weblogic™

J System Maintenance

@ Server Configuration
@ Scheduler Configuration
@ Scheduler Diagnostics

é-{ﬁ Security Center |;__=ﬂ_ Runtime Configuration
v = @ Security Configuration =l o Properties
@ Roles and Permissions #* Font Mappings
@ Digital Signature @ Currency Formats
ﬁé Delivery ;;‘1 Integration
@ @ Delivery Configuration KE% @ Crace BI Presentation Services
@ Printer
@ Fax

@ Email
oy AV
-

2 . In the Email configuration page that appears, Click Add Server.

ES Open~

Home | Catalog | [ Mew ~

Signed In As weblogic v

Administration = Email

Delivery
Delivery Configuration Printer = Fax | Email WebDAV HTTP | FTP  CUPS Server
Server Hame Host Port Delete

Add Server

3. Inthe Add Server page that appears,

o Enter an appropriate name for the mail server in the Server Name field
« Enter the Email server in the Host field
o Enter the values in the following fields if applicable—

o General field: Port

o Security fields: User Name and Password

Click Apply.



Administration Home | Catalog | [ Mew ~ B& Cpen~ | Signed In As weblogic ™~

Administration = Email > Add Server
Add Server

Apply Cancel

General

* Server Name | Oracle Mail *Host  |mail.oracle.com

Port |25

Security

Usernams Passwiord

Important Note: You must enter a unique name for each server regardless of the type (printer,
fax, email, WebDAYV, or FTP).

4. Similarly, you can add a WebDAYV server as one of the delivery destinations. Click WebDAV
link in the Administration page, and click Add Server.

o Enter An Appropriate name in the Server Name field, and Host for the WebDAYV server
o Enter the following fields if applicable—
o General fields: Port
o Security fields: Authentication Type (None, Basic, Digest) and Encryption Type
(None, SSL).
o Proxy Server fields: Host, Port, User Name, Password, Authentication Type
(None, Basic, Digest)



Administration Home | Catalog | B Mew ~ B& Open >~ | Signed In As weblogic ¥
Administration = \WebDAY = Add Server
Add Server
Applv| Wo—
General
3 e e |O|‘acle LCM | * Host Dl'acleucm.nracle.cn:|m|
Port | |
Security
Uszrnamse | SesWOrd |
Authenticstion Type | None  |M Encryption Type | None |%
Proxy Server
Host | | Port | |
Usarnams | | SesWord | |
Authentication Type | None |

Creating Scheduled Report Jobs

1. Login (If not logged in) to BI Publisher and go to My Folders> Learn folder in Catalog.
Click Schedule link found under the Employee Salaries by Department report.

1

| Location |,rT~’I1,f Folders/Learn

waz| Employee Salaries by Department | Last Modified £/25/10 11:26 AM
E 6/25/10 11:26 AM | Modified By weblogic | Created By weblogic

Open | Schedule | Jobs | Job History | Edit | More
lamn| Testl |LaModified 6/25/10 3:03 AM | Date Created 5/25/10 3:03 AM ||
E Created By weblogic

COpen | Schedule | Jobs | Job History | Edit | More™

Emp_DM | Last Modified &/25/10 11:24 AM | Date Created 6/25/10 11:24

E_ weblogic | Created By weblogic
i4 undefined
Edit | Morev

Note: If you do not see the Schedule link it is likely that you do not have Scheduler privileges or
that the Scheduler is not configured properly.

2 . This displays the Schedule Report Job page.
In the General tabbed page, you can select report name and parameter values (select All as the

value for the Department report parameter).



Schedule Report Job

General Created by weblogic
Report Mame f~weblogic/Learn/Employee Salaries by Department.xdo Destination
Schedule Start immediately

| lZ;v.=_~nv.=_lraI|r Duu:lut\{ Schedule\{ Motification

I~weblogic/Learn/Employes Salaries by D | Ck

= Parameters

3. Click Output tab to define the output options. Ensure that "Use Bursting Definition to

Adminislagation
Marketing
Purchasing
Human Resources
Shipping

IT

Public Relations
Sales

Executive

Finance
Accounting
Treasury
Corporate Tax
Control And Credit

17

Home | Catalog g N

Outputs Outputl

Motification

Determine Output& Delivery Destination™ check box is not selected.
Select the following options:

Enter DeptSal as the Name, Select Departmental Salaries from the Layout drop-down
list, and select an appropriate output format as PDF
Accept default values for locale, calendar, and select an Appropriate time zone from the

drop-down list

Ensure that the Save Output check box is selected

| General \' Schedule ™| Motfication ™,
Use Bursting Dafinitian to Determing Cutput & Delivery Destination
=l Output
+ X
Mame Layout _Fclrr'mt _-.,:»:.alc Timezons _l.'.-uh:n:hr

DeptSa

DepartmentaliSslaries % | PDFE (w0 Ervglich (United States) V [GMT +05:30] India Standard Time [s|[|| Gregarian

Sang
v| %
14

4 . Also, ensure that the Make Output Public option is not selected (if you select this option, all
users can see the output of your scheduled report) , and Save Data for Republishing option is
selected ( so that you can later republish the report with a different layout and output types).
You can also add a delivery destination for the scheduled report. In the Destination section,
select Email as the Destination Type and click Add Destination.



General  Output i Sd1&d1.|]ew' Motification

[] Make Output Public
Save Data for Republishing

E Qutput
+ &
MName Layout Farmat Locale
Deptsal |Depart'nental Salaries V| |F'DF V| |English (United States)

= Destination

There are five destination types: Email, Printer, Fax, FTP and Web folder. You can add multiple
destinations as you need.

Destination Type | Email A | Add Destination |
)
This shows an Email section below the Destination section. Add the mail ids in the To, CC, and
Reply To fields as required, add a Subject to the mail, and type the message.
=l Destination

There are five destination types: Email, Printer, Fax, FTP and Web folder. You can add multiple
destinations as you need.

Destination Type | Email w Add Destination

Email

Output Al v

To

|L|Ser1@nracle.cnm ‘
ce Message

=
=Lr

Attached pls find the

Reply to employee salary report
|me@nrac|e.cnm ‘ department. ..
Subject

|Emp|u:|'_-;ee Salary Report ‘

Note:

o For adding destinations for scheduled reports, you should have first configured them in
the Administration page.

e You can define multiple outputs for a single scheduled job and deliver each to separate
destinations. For example, you might want to deliver a PDF output as an attachment to an
email to a list of managers. You might also want to deliver the Excel output of the same
report to a content management server (via WebDAV) at the same time.

5. Click Schedule tab to define the scheduling options.
Select Run Now option to run the job immediately. Select the Frequency as Once from the
drop-down list.



= Define Schedule Time

Run Mow (&)

You can also add Email Notification options, (as you have already defined Email delivery

destination).
Motification

Notify By [i7] Email Email Address| mymail@oracle.com

When []Report completed
[]Report completed with warnings
Repart failed

[]HTTR  HTTP Server| HTTPServer v

User Name| |

Password | |

When [ ]Report completed
[[]Report completed with warnings
[JRreport failed

Click Submit to submit the schedule.

6 . Enter Employee Salaries by Department-Sched as the Job Name and click Submit again.

Report feweblogic/LearnEmployee Salaries By Department. xdo
Parameters P_DMNAME:®
Schedule Start immediately
CQutput Deptsal
Motification

]

Report Job Mame |Emplu'_.nee Salariez by Department-Sched |

]

S TN . “

A message is displayed indicating that the job is submitted successfully. Click OK.



Windows Internet Explorer E|

' "_\ Job successFully submitked
L]

7 . Scheduling a Report Job to run Weekly:
Follow the steps 1 - 3 listed above to create this job. In step 4, click Schedule tab, and select the

following options—

o Select Weekly from the Frequency drop-down list

« Ensure that you have entered option to run the report Every week

o Select Monday to run the report on every Monday

« Inthe Start and End fields enter the start and end dates for the report, and make sure that

the time is 8 am

General ‘| Cutput > Schedule ' Motification ™.

= Define Schedule Time

Frequency | Weekhy b

Every week(s)
On [w]Monday

[JTuesday
[Jwednesday
[]Thursday
[]Friday
[saturday
[]5unday

Start |Oct 11, 2010 5:00:00 AN |

End [oct 25| 2010 8:00:00 AN |

Click Submit to submit the job, and after specifying a name for the job click Submit again.
Select some of the different Frequency patterns available for scheduling the jobs. Note that the
Specific Dates option allows you to create a completely custom pattern to meet whatever
calendar requirements you have.

General ‘| Qutput ™ Schedule ' Motification ™.

El Define Schedule Time

Frequency | Once W

Once

Run Mow [Hoy rhy/Kinuts
Daily

Weekly
Manthhy
Annualky

Start 4633 PM




Managing Job History and Jobs

1 Click Open (found at the top right corner of the page) and select Report Job History.
3l BS Open™ | SignedInAs a

@ Report Jobs
% Report Job Histor

The Report Job History page displays information about running and completed report jobs. You
can see the report job that you created in the list as shown in the screen below. ( Note that the job

status indicates success). Click the job name link ( Employee Salarles by Department -Sched) .
Report Job History Home | Catalo &

Time Zone wused for filters and digplay | [GMT-11:00] Midway Igand, Samoa “
= Filters
Report Job Mame | Cantaing v | Start Processing | Bquals Or Later ael| [1un 23, 2010 B:47:48 Al
Report Path | Contains | | End Processing | Equals Or Earlie (s
Status | Al e
Search Reset

Report Job Histories

= [4 Total Report Output]
Report Job Name Repork Mame Status  Start Processing End Processing  Owner Scops
Employves Szlaries by Depart  |[Employes Salaries by Depart V 05-30-2010 05-30-2010 EI:..:- i Privats
ment-gfisd rrent. o |Success 0B:25:40 AM  |0B:25:438M  |MEUEE ;

chad e stk Employee Salaries by Deart (o |06-30-2010 (08302010 | . orvate

- - ment, xdo |Sucoess 03116 AM (03018194 |7 £ )

™ OF-29-2010  |0&-28-2010 | . .

EmpSalRep-Sched EmpSalRep, xdo |Success |D6:08:12 AM 05:08: 15 AM E.-.!b::.\glc Private
acting with Salary Draft - Jun 26 2010 2-45-03 | 06-23-2010  [06-28-2010 | . ot
=SNG i salary AM.xdo |Success 0Z42:19PM  |03:4m23pM  |VEOROC Frvate

You can also enter appropriate Search criteria to search for reports or search for the job history for a
specific report. Observe the various search criteria that you can use.
2 General job information and other job execution details are displayed for the specific report. Click

. DeptSal (in the Output Name column) , to see the scheduled report output using the Departmental
Salaries layout that you created.



Report Job History

General Information

Report Job Execution Information

Report Job ID 1054 Report Job Status o
Report Job Mame E;f'l-lﬂebd'r'EE Salaries by Department- Start Processing Time &/30/10 B:26:40 AM POT
Owner  eblogic End Processing Time  &/30//10 8:26:43 AM POT
ResortMame ETgloyee Salanss by Department Time Elapsed 3. 3% Seconcs
Report Scope Private
Report Job Schedule /30,10 8:25:38 AM POT
Active Start Date &/30,/10 8:26:38 AM PDT
Active End Date
Ho parameters available
= Output & Delivery
XML Data i_ . Republish
Stats | Al ¥
Cutput Name Template Fomat Loczle Time Zone Cale.. [5ta... Send
. ) = |English (United [GMT=11:00] Micveay Island,
EbepPEEa, Deparimental Salaries |PDF States) : Greg...| & E

M




@ Qe oo @l

Average Salary by Department Percentage Salary by Department
24K
| Adminstraten
- p— Il Adminisiration
296E% 2TTES  Marketing
mF 9 [ Purchasing
Hisnarn
B Resources mhman
=t I stpping
BT
"l
s g Puibilc
= Realions
W Saes B Saen
[ Exscutive B Excutive
B France Flnance
[l Accouning B Accouniing
SALARY
DEPARTMENT NAME EMPLOYEE NAME HIRE DATE SALARY
Administraticn Jennifer Whalen 1987-08-1 TTO0:00:00.000-07-00 4400
Marieting Michae! Haristein 1906-02-1 TTO0-00:00.000-08-00 13000
Marieting Pat Fay 1997-08-1 FTO0-00:00.000-07-00 G000
Purchasing Den Raghaaly 1804-12-07TO0-00:00.000-08:00 11000
Purchasing Alexander Khoo 1895-05-1 BTOD:00:00.000-07-00 R0
Purchasing Sheli Baida 1097-12-24TO0-00:00.000-08-00 2000
Purchasing Sigal Tobias 1967-07-24T00:00:00,000-07-00 2800
Purehasing Guy Himure 1998-11-15T00:00:00.000-08:00 23800
P asing Karen Calmenares. 1996-08-1 0TO0:00:00.000-07:00 2500

Click Return in Bl Publisher.
Note: You can also click the Republish option to republish the scheduled job with a different layout
and output options.

3Similarly, click Report Jobs to see the Manage Report Jobs page. This page page displays
. information about jobs that are scheduled for future dates, and also recurring report jobs. You can
pause, resume, edit, or delete report jobs from this page.

BS Cpen~ |SignedInAs a

@ Report Jobs {;2
sary

% Report Job Hi




Manage Report Jobs Home | Catalog

& Open ~

Signed In Az weblogic

Last Refreshed Wed Oct 13, 2010 12:30:03 AM Eastern European Time [} @)

Select time zone to view jobs | [EMT-03:00] Pacific Time (US & Canada) w |

E Filters

Repart Job Mame Start Time | Equals Or Later Than el |

Repart MName End Time | Equals Or Earlier Than | |

Status

Search Reset

El Report Jobs

b | 2
|F'.Epurt Job Name |F‘.E|:uurt MName |S131L|s
|:||M'¢'SE|REE-"."‘J'EEH"¢' ||,r'mwEblugic;Learn;Emplnyee Salaries By Departm. .. ” B Active
D|EmgSaIREQ-Sd1Ed-DaiI~:' ||,r'~weI:Iu:ugic,r'l.earn,rEmpIu:uyee Salaries By Departm... || 8 Active
D|Ouarter|-,' Income Statement | f&. Published Reporting/Executive/Quarterly L... ” & active

4 Click in the column beside a job name to select that job. Click Pause to suspend the job. (Observe

. that the job status changes to Paused.)
Manage Report Jobs Home

Catalog | J New~ | BS Open~

Signed In As

Last Refreshed Wed Oct 13, 2010 12:43:52 AM Eastern European Time {iif} @)

Select time zone to view jobs | [GMT-03:00] Pacific Time (US & Canada) w |
E Filters
Report Job Mame Start Time | Equals Or Later Than bt |
Report Mame End Time | Equals Or Earlier Than bt |
Status
Search Reset

E Report Jobs

3 mi

|F‘.eport Job Mame |F‘.E|:rort MName |5131L|s
|:||M-.'SaIRe “Weekly ||fﬂ'weblngicﬂearnfEmplwee Salaries By Departm.., || B Active
HOuarterl-.' Income Statement ”,."6. Published Reporting/Executive/Quarterly ... || B Active

If you want to resume the same, click Resume. Similarly, click Delete if you would like to delete the

job.



Signed In

Home | Catalog

mw Open ~

Last Refreshed Wed Oct 13, 2010 12:49:25 AM Eastern European Time [} @)

Select time zone to view jobs | [GMT-08:00] Pacific Time (US & Canada) b |
E Filters
Report Job Mame | Contains ~|| | atart Time | EQuals Or Later Than v |
Report Mame | Contains i | | | End Time | Equals Or Earlier Than & | |
Status
1 1
| Search | | Reset |

E Report Jobs

|§ 0 [Tp]

|F'.E|:I0rt Job Mame ;|F‘.eport Mame ;|51311.IS
|:||I'~"IES.3IREQ-'|."'.|'EEHE ||,."mwEhlugicﬂearnfEmpluyee Salaries By Departm... ” 8 Active

Quarterly Income Statement ||f6. Published Reporting/Executive /Quarterly I... ” & active




